HHPOEKT

AIMUHUCTPAIUSA OKTABPBCKOI'O CEJIBCKOI'O HIOCEJIEHUSA
Hexoy3ckuit MyHULIUITAIBHBIN paiioH, SIpociaBckas 001acTh

IHHOCTAHOBJIEHUE

oT Ne

OO0 yTBep>KIEeHIH aIMUHUCTPATUBHOTO pErIaMeHTa
IIPEAOCTaBIEHNs MyHUIUIIAIbHOM yeiyru «llepeson
YKUJIOTO ITIOMEILEHHNS B HEXKUIIOE IOMELIECHUE U
HEKMJIOTO ITOMEILECHHUS B KUJIO€ IIOMEIICHUEY

B coorBerctBUM ¢ DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O06
OpraHu3alluid  TPEAOCTABICHUS  TOCYAApPCTBEHHBIX U  MYHHUIUIAIBHBIX  YCIYT»
AnmvunaucTpaiys OKTIOpbCKOTO CEILCKOT0 MOCEICHUS

I[TOCTAHOBJIAET:

1.YTBepAUTh aJIMUHUCTPATUBHBIM pPErJIaMeHT MPEJOCTABICHUS] MYHUIIMIAILHOMN
yciyru «llepeBoji ®KUI0ro moMenieHus B HeXKUII0€ TTOMEIIEHNE U HeXKUIIOTO MIOMEIIICHUS B
KUJI0€ OMENICHUE» (MPUIIOKEHUE).

2. llpu3Hath yTpaTHBIIMM CHJIY IMOCTAHOBJIEHHE amMHUHHCTpanuu OKTIOPHCKOTO
cenbckoro mocenenus ot 18.01.2016 Ne9 «OO6 yTBepKIeHHHM aIMUHUCTPATUBHOTO
perjiamMeHTa MpeAoCTaBICHUS MyHULIIMNANbHON ycinyru «llepeBon &UIbIX MOMELIECHUN B
HEXKWIJIbIE M HeXKUJIBIX TTOMEIICHUM B HKUJIbIC TIOMEIICHUSINY.

3. KoHTposb 3a UCIOIHEHHEM TTOCTAaHOBIICHHUS BO3JIOKUTH OCTaBJISIIO 32 COOOIA.

4. [locTaHOBJICHHE BCTYIIAET B CUITY CO JTHS, CJICAYIOIIETO 3a THEM €Tr0 O(PUITHaIbHOTO
0OHapoI0BaHMS.

I'maBa OKTAOPBHCKOTO
CEJILCKOT'O IMTOCEJICHUS B.B. ConmatoB



[Ipunoxenue

K ITIOCTAHOBJICHUIO aJMUHUCTPALIUU

OKTAOPBCKOTO CEIBCKOTO IMOCENECHUS
oT No

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSA MYHUITATIAJIBHOM YCJIYTH «ITEPEBOJ ’KHUJIOT'O
IHNOMEIINEHHUSA B HEXKUJIOE HIOMEIIEHUE U HEKUJIOTI'O IOMEINEHU A
B ’KNJIOE HOMEHIEHUE»

1. O01mme moJI0KeHu s

1. Tlpeamer perynupoBaHHs aIMUHUCTPATUBHOTO periiaMeHTa.

1.1. AJIMUHUCTPAaTUBHBIM pErjlaMeHT NpPEIOCTaBIEHUS MyHMLIMNanbHOW yciyru «llepeBoj
KUJIOTO MOMEUIEHNUs B HEXMIOE TMOMEIIEHUE M HEXUJIOro IOMEIIEHUs B JKUJIOe IOMeIleHue» (Janee
COOTBETCTBEHHO - aJIMMHHMCTPATUBHBIA PETJIaMEHT, MyHHUIUNAJIbHAs yCIyra) yCTaHABIMBAET MOPSAIAOK U
CTaHJapT NPENOCTABICHNS MyHUIIUITAILHOU YCIIyTH.

AJIMUHHUCTPATUBHBIA PETJIaMEHT OIpPEAeIIIeT MOPsIA0K, CPOKU U MOCIIEI0BATEIbHOCTh BHIMOTHEHUS
aJIMMHHUCTPATUBHBIX MPOIEAYP MO MPEIOCTABICHNUI0O MYHUIIMNIAIBHON yCIyru, TpeOOBaHUs K MOPAIKY UX
BBITIOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIMIOJIHEHUS aIMUHHCTPATHUBHBIX MPOIEAYP B IJICKTPOHHOM
dbopme, HopMBI KOHTPOJIS 3a MPEIOCTABICHUEM MYHUIIMIAIBHOW YCIYTH, NOCYNeOHbIN (BHECYIEOHBI)
MOPSIOK O0KamoBaHMS pPEIICHUH U jaelicTBui (Oe3MeiCTBUI) OopraHa MECTHOTO CaMOYIpaBIeHUS,
JOJKHOCTHBIX JIUL OpraHa MECTHOTO CaMOYIPaBJICHHUS.

[IpaBoBBIE OCHOBaHUS NPEAOCTABICHNUSI MyHUIIMIIAIIBHOM yciyru 3akperuieHs! B [Ipunoxxennn Ne 2 k
HACTOALEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButenei.

MyHununanpHas ycayra MpeloCcTaBisIeTcss COOCTBEHHUKY IMOMEIICHHUSI B MHOTOKBApTUPHOM JIOME
WJTU YIIOJTHOMOYEHHOMY MM JIMILY (J1ajiee - 3asBUTEIIb).

1.3. TpeGoBanus K mopsaAKY HHOOPMHUPOBAHKS O MPEAOCTABICHUH MYHUIIUITAIBHON YCITYTH.

1.3.1. Uadopmanus o mopsake U YCIOBHSIX MH()OPMUPOBAHUS MPEIOCTaBICHUS MYHULUTAIBHON
YCIIYT'H IIPEIOCTaBIAETCS:

CHICHUAIIMCTOM YIIOJTHOMOYCHHOI'O OpraHa MpHu HEMMOCPCACTBCHHOM O6paH_IeHI/II/I 3adABUTECIIA UJIN €T0
MIPEJICTAaBUTENSI B YIIOJHOMOUYEHHBIH OpTraH WM MOCPEICTBOM Tele(pOHHOH CBS3M, B TOM UHCJE MYTEM
pasmemieHust Ha  OQUIIMATLHOM  caiiTeé  YHNOJHOMOYEHHOTO  OpraHa B MH(OPMAlHUOHHO-
TEeNIEKOMMYHUKAIMOHHOM ceTu «HTepHET» (Hanee - opuInaIbHbIN CAalT YIIOJHOMOYEHHOTO OpraHa);

yTeM pa3MeleHus B GefiepaabHON rocyJapCTBEeHHON HH(OPMAIMOHHON cucTeMe «ENMHBIN mopTat
TrOCyJAapCTBEHHBIX U MYHUITUIIATBHBIX yeIyT (pyHkuii)» (nanee - EINTY);

MyTeéM pPasMCIICHHUA Ha HH(bOpMaLII/IOHHOM CTCHAC B NOMCHICHUU YIOJHOMOUYCHHOI'O OpraHa, B



MH(OPMAIMOHHBIX MaTepHaiax (OpOIIOpkl, OYKIEThI, TUCTOBKH, MAMITKH);
yTeM MyOJIuKanuy HH(POPMAIIMOHHBIX MaTepHaOB B CPECTBAX MAcCOBOI HH(OPMAIHH;
MIOCPEJICTBOM OTBETOB Ha MUChMEHHBIE OOpaIleHHs.

OtBer Ha TeneOHHBIN 3BOHOK JIOJDKEH COJNEpXKaTh WH(POPMAIMI0O O HAUMECHOBAaHHHM OpraHa, B
KOTOPBI 0OpaTWIICS 3asBUTENb, (PaMIIINIO, UMS, OTYECTBO (MIOCIEAHEE - MPU HAIUYUHM) U JOJDKHOCTD
CTICIMAIACTA, TIPUHSBIIETO TeIe(OHHBII 3BOHOK. [Ipr HEBO3MOKHOCTH MPHHSIBILIETO 3BOHOK CIICIIMAINACTA
CaMOCTOSITENTbHO OTBETHTHh HA TOCTaBJICHHBIE BOIPOCH TENEPOHHBIN 3BOHOK TIEpeapecOBBIBACTCS
(mepeBoUTCA) HA APYroe JMODKHOCTHOE JIMI0 WJIM OOpaTHUBIIEMYCS TPpaKIaHWHY COOOIaeTcs HOMep
TenedoHa, T0 KOTOPOMY OH MOKET MOJYYUTh HEOOXOUMYI0 HH(OPMAIIHIO.

B cnydae moctyruieHust OT 3asBUTENS OOpalieHus] B MUCbMEHHOM (3JIEKTPOHHOM) (hopme OTBET Ha
oOpalleHre HalpaBJsieTCsl TAKXKE B MUCbMEHHOH (37IeKTpOHHOI) popme He no3aHee 30 KaneHaapHbIX JHEH
co AHs peructpanuu oOpamenusa. Ilpu HampaBiaeHMM OTBeTa YKa3blBaeTCs JOJDKHOCTH JIMIIA,
MOJIMCABIIIETO OTBET, a TaKXKe (haMHIIUS, UMsI, OTUECTBO (TIOCIIEHEE - TPU HAJTMYUH) U HOMEp TenedoHa
WCTIIOJTHUTEIIS.

1.3.2. CnpaBouHast nH(pOpMaIMs O MECTOHAXOXKICHUH, Tpaduke padOThl, KOHTAKTHBIX TejedoHax
YIIOJTHOMOYEHHOI0 OpraHa, ajJpece 3JeKTPOHHOM IOYThl YINOJHOMOUYEHHOI'O OpraHa pa3MellleHa Ha
ounmansHOM caiite yrosHomoueHHoro oprana, EINTY.

2. CTanaapT npeaocTaBjieHdss MyHHIIUNIAJIbHON yCJIYTH

2.1. HaumeHoBaHWE MYHUITUTIAIBHON YCITYTH.

HanmenoBanue MYHHHHHaJ]LHOﬁ YCIyru - nepeBoJ KHUJIOro nmoOMCIICHUA B HCXKUJIOC ITOMCIIICHHUE U
HEXUJIIOTO ITOMCHUICHHA B XKNJIOC ITIOMCIICHUC.

2.2. HauMeHOBaHUE OpraHa, mpeA0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY.

Opran MECTHOTO CaMOYITPaBJICHHUSI, TPEIOCTABISIOIUN MYHUITUTAIBHYIO YCIYTY — A IMUHUCTpALIUS
OKTAOPHCKOTO CETBCKOTO IMOCEICHUS.

B npenocraBneHun MyHUIMNAIBHON YCIYTM B paMKaxX MEXKBEJOMCTBEHHOIO MH(MOPMALMOHHOTO
B3auMoJielcTBUA ydyacTByeT DenepanbHas Ciy)k0a TOCYAapCTBEHHOM PpETruCTpaluy, KajacTpa |
kaprorpapuu, @enepanbHas Hajororas cioyx0a, CHENMAIM3UPOBAHHBIE T'OCYAAPCTBEHHbIE U
MYHUILUIIAJIBHBIE OPTraHU3aLUNA TEXHUYECKON NHBEHTAPU3aALUH.

3asBUTENH BIIPABE MOJATh 3asiBICHHE O nepeBoe momemnieHus ¢ momorpio EINTY, PTIT'Y mo dopme
B cooTBeTcTBUU C [Ipunoxenuem Ne 3 k HacTosIILIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asABUTENS OCYIISCTBICHHUS ACHCTBUN, B TOM YHCIIC COTJIACOBAHUHU,
HEOOXOAUMBIX Ui TIOJNyYeHHs] MYHUIMIAIbHOM YCIYyrH M CBS3aHHBIX C oOOpalieHueM B HHbBIE
roCyJapCTBEHHBIE OpTaHbl, OpPraHbl MECTHOTO CaMOYIPaBJICHHUS, OpraHU3AIHMH, 3a HCKIIOYECHHUEM
HOJIy‘-IeHI/I}I yCHyF, BKJIOUCHHBIX B HepequL yCJIYT, KOTOpre ABJIAKOTCA HCOGXOI[I/IMBIMI/I n O6H3&T€HBHBIMI/I
JUTS TIPETOCTABJICHUSI MYHHUITUTIATLHOM YCIyTH.

2.3. Onucanue pe3yibTaTa NpeAoCTaBICHNUS MyHUIIUIIAIBHON YCIIYTH.

Pe3ynbraroM mpenocTaBlieHHs MYHUIUMIAIBHON YCIYTH SIBISIETCA MPUHATOE YIOJIHOMOYEHHBIM
OpPraHOM peIleHUE O TIEPEBO/IC WK 00 OTKa3e B MEPEBOJIC JKUIOTO TIOMEIICHHS B HEXKIIIOE TIOMEIICHHUE U
HEXXHUJIOTO TIOMEUIEHHS B )KUJI0€ TIOMEIIECHHE.



®dopma yBeIOMIIEHUS O TIEPEeBOJIe (0TKA3€ B MEPEBOJE) KUIOTO (HEXKHUIIOT0) MOMEIICHUS B HEXKHUIIOE
(kmsoe) TOMEIIeHHe yTBepXkAeHa ToctaHoBieHueM lIpaButensctBa Poccuiickoit  ®deneparuu
ot 10 aBrycra 2005 Ne 502 «O6 yrBepkaeHuu GopMbl yBEJOMIICHHUS O TepeBoje (0TKa3e B MEPEBOJIE)
KUJIOTO (HEXXHIIOTO) MoMeleHus: B Hexunoe (kuioe) nomemenue» ([Ipunoxkenne Ne 3 k HacrosiemMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

Pe3ynbrat npenocraBieHuss MyHULIUIAIBHONW YCIYTH MOKET OBITh MOJTYyYeH:

- B yHOHHOMO‘-IeHHOM opraHe MECCTHOI'O CaMopraB.HeHI/I}I Ha 6YMa)KHOM HOCHUTCIIC HpI/I JINYHOM
oOpareHuu;

- IOYTOBBIM OTIIPABJICHHUEM;

- ma EII'Y, B ToM uymcie B (opmMe 3JIEKTPOHHOTO JOKYMEHTa, MOAMHUCAHHOTO JJICKTPOHHOMN
IIOAIIUCHIO.

2.4. Cpok mpenocTaBiCHUS MYHHUIIUMAIBHOW YCIYTHM, B TOM YHCJIE C y4€TOM HEOOXOIUMOCTH
oOpalleHus: B OpraHu3aliy, y9acTBYIOIIUE B IPEIOCTABICHUN MYHUIUITAIBHON YCIIyTH.

YIOTHOMOYEHHBIM OpraH MPUHUMAET PEIIeHHE O MEPEBOJE MM 00 OTKa3e B MEPEBOJE KUIIOTO
MOMEIICHUS B HEXXHMIIOE MTOMEILIEHUE U HEXXHUIIOTO TOMEIICHHS B )KUJIO€ MOMEIIEHUE HE MO3/IHEE YEM Yepes
45 nHEW co JHA TPEACTABJICHHS B YKa3aHHBIM OpraH JIOKYMEHTOB, OOS3aHHOCTH IO TMPEICTaBICHUIO
KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS.

B cnywae nomaunm noxymeHToB uepe3 EIII'Y cpok mnpenocTtaBieHUs HCUHUCISIETCS CO JIHS
IIOCTYILJICHUS B YIIOJIJHOMOYEHHBIM OpraH qokymeHToB. Hanpasienune npunarsix Ha EII'Y 3asaBienuii u
JOKYMEHTOB OCYILECTBIISIETCS C UCIOJBb30BAHUEM €AMHOM CHCTEMBI MEXBEIOMCTBEHHOI'O JIEKTPOHHOIO
B3aUMOJICVCTBUS U MOJAKIOYEHHOW K HEW PETrHMOHAJIbHOW CUCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMO/ICHCTBHS.

IIpuoctaHoBieHHE IIPENOCTABICHUS MYHHULMIIAIBHOW YCIYyTM 3aKOHOAATENILCTBOM Poccuiickon
denepanii HE TPEAYCMOTPEHO.

Cpok BbI1a4uM IOKYMEHTOB, SIBISIOLINXCS PE3YJITaTOM MPEAOCTaBICHNUSI MyHUIIMIIAIBHON YCIYTH, -
HEe T03]IHEee 4YeM 4Yepe3 3 pabouux JHsS CO JHS TPUHATHS PEIICHUS B COOTBETCTBUU C MyHKTOM 3.1.3
HACTOALICTO aAIMUHUCTPATUBHOI'O PCrJIaMCHTA.

2.5. HopMatuBHBIE NTPABOBBIE aKThl, PETYIUPYIOIMINE NPEAOCTABICHUE MYHHUITUITAIBHOW YCIYTH.

[lepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIMPYIOLIMX MPEIOCTaBICHUE MYHHIIMIIATbHOM
ycinyrd (C yKa3aHHeM WX PEKBU3UTOB M MCTOYHHKOB O(HUIIMAIBLHOTO OMYyOJIMKOBAaHMS), pa3MellaeTcs Ha
ounmansHOM caiite yrosHoMO4eHHOTro oprana, Ha EII'Y.

YOTHOMOYEHHBIM OpraH O0ecreYrMBaeT pa3MEIICHWE W aKTyalu3alfio TMepeyHs HOPMAaTUBHBIX
MIPAaBOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHUE MYHHIMIIATBHON YCIyrd, Ha CBOEM OQHUIMATLHOM
caurTe.

2.6. HcuepnblBaroliuii NEpEYEHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb JOJIKEH IPEACTaBUTH
CaMOCTOATENIbHO, U JIOKYMEHTBI, KOTOPBIC 3asBUTEIIb BIIPaBE MPEICTABUTH 10 COOCTBEHHOW WHUIIUATHBE,
TaKk KaK OHHU TMOJJIekKAT TMPEJICTABICHHIO B paMKaX MEKBEJOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aUMOJCHCTBHS.

2.6.1. HcuepnpiBarommii TepevyeHb JOKYMEHTOB, HEOOXOIUMBIX Ui  MPEAOCTABICHHUS
MYHUIUTIAIBHON YCIIyTH.



WcyepnpiBatonuii nepedeHb JTOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUIUTIAIBHON
YCIIyTH, KOTOPBIE 3aIBUTEINb IPECTABISIET CAMOCTOSTEIHHO B YIIOJIHOMOYEHHBIH OpraH:

1) 3asiBIeHUE O MepeBoie MOMEIICHHUS;

2) npaBOyCTAHABIMBAIOIIME JIOKYMEHTHl Ha TEpEeBOAMMOE TIOMeEIIeHue (MOVIMHHUKA WIH
3aCBUJIETEIILCTBOBAHHBIE B HOTAPUATIBLHOM TOPSIKE KOIIHH);

3) mjaH nepeBOUMOro MOMEIIEHUS C €r0 TEXHUYECKUM OIMCaHUEM (B cilydyae, eciid IepeBOANMMOe
MMOMEIICHUE SBISETCS KUIbIM, TEXHUUECKUN MACIIOPT TAKOTO MOMEILICHHUS );

4) MOATaXHBIH MJIaH JOMa, B KOTOPOM HaXOJUTCS TIEPEBOAMMOE ITOMEIIECHUE;

5) MOATOTOBICHHBIN U OQPOPMIICHHBII B YCTAHOBJICHHOM MOPSIJIKE MPOEKT MEePeyCTPOCTBA U (MIIH)
NEePEeIUIaHUPOBKU NIEPEBOAUMOrO MOMEILEHHs (B ClIydae, eCllyd epeyCTPOUCTBO U (WIH) NeperIaHupOBKa
TpeOyroTcst sl 0OecreyeHusl MCIOJIb30BaHMsI TaKOTO MOMEUICHHUS B KAa4eCTBE JKHJIOTO WIIM HEXHJIIOrO
MTOMEIICHUS );

6) TpOTOKOJI 0O0mEero coOpaHusi COOCTBEHHHMKOB TIOMEIIEHWH B MHOTOKBAapTUPHOM JIOME,
coJiep Kalluii perenne 00 UX COrJIachH Ha TIePeBO/I KHIJIOTO IOMEIICHHS B HEXKHIIIOE TOMEIICHUE;

7) corjmacue KaxkJOro COOCTBEHHHMKAa BCEX IIOMEIICHHH, NPUMBIKAIOUINX K IEPEBOIUMOMY
MIOMELIECHHUIO0, Ha NIEPEBO/I XKUIIOTO OMEIIEHUS B HEXKHUIIOE TOMEIICHHUE.

2.6.1.1 B cnyuae HampaBieHus 3agBieHus mnocpeactBoMm EIII'Y cBeneHuss w3 JOKyMEHTa,
YIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS, MPEACTABUTENS (DOPMHUPYIOTCS MIPH MOATBEPKACHUN YISTHON
3anucu B Ennnoil cucreme naeHTUGUKALUK U ayTeHTU(PHUKAIUN U3 COCTaBa COOTBETCTBYIOIINX JAaHHBIX
YKa3aHHOW YYETHOH 3amiCH U MOTYT OBITh MMPOBEPEHBI TyTEM HAMpPaBIEHUS 3apoca ¢ UCIOIb30BaHUEM
CUCTEMBI MEXXBEJOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMO/IEUCTBUSI.

B cnyuae, ecnu 3asBieHUE MOJAETCsS 4yepe3 NPEACTABUTENS 3asABUTENS, TAKXKE IPEACTaBIISAETCS
JOKYMEHT, MOJATBEPKAAIOIIUN MOJHOMOYUSA HAa OCYIIECTBJICHHE JCHCTBUH OT MMEHM 3asBuTensd. B
KauecTBE JOKYMEHTA, IOATBEPKAAIOIIEIO IOJHOMOYMS Ha OCYIIECTBIEHUE JCHCTBUI OT HMEHH
3as1BUTENIS, IPEICTABUTEIb 3asBUTENISI BIIPABE MPEICTABUTD:

- 0()OPMIICHHYIO B COOTBETCTBHUU C 3aKOHOIaTENbCTBOM Poccuiickoit denepariiy JOBEPEHHOCTD (ISt
(hUBUYECKUX JINIT);

- o) OpMIICHHYIO B COOTBETCTBHU C 3aKOHOJATeIhCTBOM Poccuiickoit Denepanuu TOBEPEHHOCTD,
3aBEPEHHYIO [1€YaThIO 3aBUTEIIS M OANKMCAHHYIO PYKOBOIUTEIIEM 3asIBUTEIIS UM YIIOJITHOMOYEHHBIM 3TUM
PYKOBOZUTENEM JINLIOM (11 FOPUINYECKHX JINIL).

B cnydae, ecnu 3asBiieHHE MojaeTrcs yepe3 mIpeacTaBuTens 3asButens nocpencrsom EINY u
JIOBEPEHHOCTh MPEJICTABUTENS 3asBUTENsI M3TOTOBJIIEHA B DJIEKTPOHHOH (opme, Takas JOBEPEHHOCTh
JOJKHA OBITh MOAMKMCAaHA BJEKTPOHHOM MONMUCHI0, TPeOOBaHUS K KOTOPOM YCTaHABIMBAIOTCS
3akoHOJaTeNbCTBOM Poccuiickoit dexepanuu, peryaTupyromuM OTHOLICHUS B OOJIACTH MCIOJIb30BaHUS
AJIEKTPOHHBIX MOAMUCEH.

YaocroBepeHHas, COBEpPILIEHHAs WIM BbIJaHHAas HOTApUYCOM JOBEPEHHOCTb IPEACTABUTENS
3asBUTENST B DJIGKTPOHHOW (opMe JOmKHA COOTBETCTBOBAaTh TpeOoBaHUSM cTatbl 44.2 OCHOB
3akoHoJaTenbcTBa Poccuiickoit @enepannu o Hotapuate ot 11 despanst 1993 roma Ne 4462-1.

2.6.2. 3agBuUTeNb BIIPABE HE MPEACTABIATH JOKYMEHTBI, MPEIYCMOTPEHHbIE B MOJNYHKTax 3, 4
nyHKTa 2.6.1, a Taxke B ciiydyae, €ClId IIPaBoO Ha NIEPEBOJUMOE ITOMEIIEHNUE 3aperucTpupoBaHo B EnnHom
rOCYJIapCTBEHHOM PEECTPE HEJBMKUMOCTH, TOKYMEHTHI, IPETyCMOTPEHHBIE MOAMYHKTOM 2 MyHKTa 2.6.1
HACTOAILET0 aIMUHUCTPATUBHOIO PETJIaMEHTa.

2.6.3. JlokymMeHTHI (UX KOIIUU WJIU CBEJCHUS, COIEpKAIIHMECs B HUX), YKa3aHHBIC B TIOJITYHKTax 2, 3,



4 nynkrta 2.6.1 HacToOsILEro aJMHUHUCTPATUBHOIO PEIJIAMEHTA 3alpallUBAIOTCA YIOJIHOMOUYEHHBIM
OpPraHoM B TOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYMPABJIECHHUS M IOJBEIOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPaBJIEHHS OPraHU3allUsAX, B PacHOpsSKEHUH
KOTOPBIX HAaXOJATCSl yKa3aHHbIE JOKYMEHTBI, €CIM 3asBUTENIb HE MPEACTaBWIN YKa3aHHbIE TOKYMEHTbI
CaMOCTOSITEIILHO.

B cootBerctBuu ¢ mynkrom 3 ctatbu 36 KunuiiHoro kogekca Poccuiickoit @enepanuu yMeHbIICHUE
pazMepa o0OIIero WMYyIIeCTBA B MHOTOKBAPTUPHOM JOME€ BO3MOXHO TOJNBKO C COIJIACHS BCEX
cOOCTBEHHUKOB ITOMEIIEHUH B JAHHOM JIOME ITyTeM €T0 PEeKOHCTPYKIIHH.

B cootBerctBumM ¢ nynkrom 2 crtarbu 40 XunmmHoro kozaekca Poccuiickoit @enepanuu, eciau
PEKOHCTPYKIMSA, TEPEyCTPOMCTBO ©  (WM) TMeEperylaHupPOBKA IMOMENICHUH HEBO3MOXHBI  0e3
MPUCOETUHEHUS K HUM YacTH OOILEro MMYIIeCTBAa B MHOTOKBAPTHPHOM JIOME, Ha TaKUe PEKOHCTPYKIIHIO,
MEepeyCTPOICTBO W (WJIM) MEpPEeIUIaHUPOBKY MOMEIIEHUH JOKHO OBITh IOJY4E€HO COrJlacue BCeX
COOCTBEHHUKOB IOMEIIEHI B MHOTOKBAPTHPHOM JIOME.

YOTHOMOYEHHBIN OpraH, OCYIIECTBIISIFOIIUN TIEPeBOJ IMOMENIEHU, He BIIpaBe TpebOBaTh OT
3asABUTCIIA MPCACTABICHUC APYTHUX JOKYMCHTOB KPOMC NTOKYMCHTOB, HCTpGGOBaHI/Ie KOTOPLIX Y 3asABUTCIIA
JIOTTYCKAeTCsl B COOTBETCTBHH € MMYHKTOM 2.6.1 HACTOAIIEro aIMUHUCTPATUBHOTO PETIaMEHTA.

[To MeXBEeIOMCTBEHHBIM 3ampocaM YIIOJHOMOUYEHHOTO OpraHa, yKa3aHHBIX B a03ame MmepBOM
HACTOAIIET0 MyHKTA, TOKYMEHTHI (MX KOIHMU WM CBEICHMS, COJAEp)KalIUecs] B HUX) MPEIOCTaBISAIOTCS
rocyaapCTBCHHbBIMM OpraHaMH, OpraHaMyu MECTHOI'0 CaMOyIIpaBJICHHUA U MOABCAOMCTBCHHBIMU
roCy/1IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaAMOYIIPABJICHHs OpraHU3alUsIMU, B PaCIOPSKEHUH
KOTOPBIX HaxXOATCs yKa3aHHBIE JOKYMEHTBI, B CPOK HE MPEBBIMIAIOMIMN MATh padOYMX AHEH CO JTHS
MOCTYIUIEHUS MEKBEJOMCTBEHHOIO 3alIpOca B OpPTaH UM OpraHU3alHIo, IPEI0CTABIAIONINE JOKYMEHT U
HH(bOpMaHHIO, €CJIM UHBIC CPOKU IMOATOTOBKH WU HAIIPABJICHUA OTBCTA Ha MG)KBGI[OMCTBGHHBIﬁ 3ampocC HE
YCTaHOBJICHBI (pefiepalbHBIMU 3aKOHAMU, TTpaBOBbIMU akTamu [IpaBurenscTBa Poccuiickoit @enepanmu u
MNPUHATBIMU B COOTBCTCTBUU C (bellepaHBHBIMI/I 3aKOHaAaMH HOPMATHBHBIMU ITPABOBBIMH dKTaAMU Cy6’beKTOB
Poccuiickoit @enepanuu.

2.7. VicuepnbIBalouii nepeyeHb OCHOBAHUH /JIs OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHUIIMIIAILHOW YCIIYTH.

OTKaB B aneMe I[OKYMGHTOB, HGO6XOI[I/IMBIX JUTA Hpe,Z[OCTaBJIeHI/IH MyHHHHHaHLHOfI yCJIyrI/I,
3aKoHOJaTeNbcTBOM Poccuiickoit denepanniu He TPEyCMOTPEH.

2.8. UcuepnplBarominii Nepe4eHb OCHOBAHUH JUIsl IPUOCTAHOBJIEHUS WM OTKa3a B MPEJOCTaBICHUH
MYHHULMIIAIBHOM YCIIYTH.

IIpuoctaHoBieHHE IIPENOCTABICHUS MYHHULMIIAIBHOW YCIYyTM 3aKOHOAATENILCTBOM Poccuiickon
denepanii HE TPEAYCMOTPEHO.

Otka3 B NEPCBOJAC KUJIOTO IMOMCIICHUA B HCXKMUJIOC MOMCIICHUEC NUJIK HC)KUJIOTO MOMCHICHUS B )KHUJIOC
IMMOMEIICHUE JOIMYCKACTCA B ClIydac, €CIIn:

1) 3asiBUTEJIEM HE IIPE/ICTaBICHBbI JOKYMEHTHI, OIpENEIeHHbIE MyHKTOM 2.6.1 HacTosuero
aJIMUHUCTPATUBHOTO pErjlaMeHTa, 00f3aHHOCTh IO NPEACTaBIECHUIO KOTOPBIX C y4eTOM MyHKTa 2.6.3
HACTOAILETr0 aIMUHUCTPAaTUBHOIO PETJIaMEHTa BO3JIO’KEHA Ha 3asiBUTEIIS;

2) TOCTYIUICHUSI B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa TrOCyJapCTBEHHOW BJIACTH, OpraHa
MECTHOTO CaMOYIpaBJIeHUs JHOO MOJBEAOMCTBEHHOM OpraHy rocylapCTBEHHOW BJIACTH WM OpraHy
MECTHOT'O CaMOYTpaBJeHUs] OpraHHU3allMi Ha MEXBEIOMCTBEHHBIH 3ampoc, CBHUAETEIbCTBYIOLIETO 00
OTCYTCTBHH JOKYMeHTa W (Win) uH(pOpMAIuK, HEOOXOAMMBIX I MEepPEeBOJa JKUIOTO MOMEIIEHUS B



HEXMUJI0€ MOMEILIEHUE WM HEKUIIOTO MOMEIIECHUS B JKHIJIOE TOMEIICHUE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOAIIET0 aIMUHUCTPATUBHOIO PEriiaMeHTa, €CIM COOTBETCTBYIOIINN JOKYMEHT He ObUI Ipe/ICTaBIeH
3asiBUTEIIEM 110 COOCTBEHHOM nHUIIMATHBE. OTKAa3 B EPEBO/IC JKUIIOTO TTOMEIIEHHS B HEXKUIIOE TIOMEIIICHHE
WJIY HEKUJIOTO MIOMEIEHUS B )KMIIOE IIOMELIEHHUE 10 YKa3aHHOMY OCHOBAHHUIO JIOMYCKAETCs B CIIy4dae, €ClIn
YIOJIHOMOYEHHBIM OpraH Mocjie NoJy4eHHs] OTBETa Ha MEKBEJOMCTBEHHBIN 3alIpOC YBEIOMUI 3asIBUTEIS
O TMOJYYEHHH TaKOrO OTBETA, MPEJIOKIII 3asBUTENIO MPEACTaBUTh AOKYMEHT U (WIK) MH(GOpPMAIHIO,
HEO0OXOIMMBIE /ISl TIEPEBO/IA )KUIIOTO MTOMEIICHUS B HEXKUIIOE MMOMEIICHUE WIIH HEKUIIOTO TTOMEIIEHUS B
KUJI0€ MOMEIICHHUE, MPEAYCMOTPEHHBIE MYHKTOM 2.6.1 HacTosAero aAMUHUCTPATUBHOTO PETIaMeHTa, U
HE TMOJYYWJI Takue MOKYMEHT W (WiM) WHGOpMAIMI0O B TEUEHHUE MATHAIIATH pabodmx JHEH cO JIHA
HaIlpaBJICHUS YBEJOMIICHHS;

3) npencraBieHUs] JOKYMEHTOB, OMPEACNICHHBIX MyHKTOM 2.6.1 HACTOSIIEro aJMUHHUCTPATUBHOTO
periamMeHTa B HeHaJIeXKallluii opras;

4) HecobOmoAeHNWE TNPENyCMOTPEHHBIX cTatbed 22 JXwimmHoro kogekca YCIOBUHM IepeBoja
MOMEUICHHUS, a UMEHHO:

a). €Cii JOCTYN K MEepPeBOJUMOMY MOMEIICHHIO HEBO3MOXEH 0€3 HCIOJb30BaHUS TOMEIICHHH,
o0eCTeYnBaOIUX JOCTYI K JKHJIBIM TIOMEIICHUSM, WIH OTCYTCTBYET TEXHHUYECKash BO3MOXKHOCTh
000py/IoBaTh TAaKOW MOCTYN K JaHHOMY MOMEMIEHUIO0 (TIPU MEPEBOJIE JKUJIOTO MOMEIIECHUS B HEXHIIOE
MTOMEIICHHE),

0). eclu TMepeBOIUMOE IOMEILIECHHE SBIIAETCS YacThIO JKUJIOTO TOMEMIEHHs MO0 HCIONb3yeTcs
COOCTBEHHHMKOM JAHHOTO IIOMEIIEHUS WM HWHBIM Tpa)X[aHUHOM B KayecTBE MECTa IOCTOSHHOTO
IIPOXKUBAHUSA (TPU IEPEBOE KUIJIOTO IOMELIEHHS B HEKUIIOE TIOMELICHHE);

B). €CJIM ITPAaBO COOCTBEHHOCTH Ha IMEPEBOIUMOE MTOMEIICHIE 0OPEMEHEHO MpaBaMH KaKUX-JIMOO JIHIL;

T). €CIIM MOCJe NEPEBOIa U3 KUJIOTO TOMEIICHHS B HEXKUII0€ MOMEIIEHNE UCKITI0YEHa BO3MOXKHOCTh
JIOCTYTIA C UCTIOJIb30BAaHUEM MTOMEIICHUH, 00ECTIEYNBAIOIINX JOCTYI K KUJIBIM IIOMEIIEHHUSM;

I[). cClin HpI/I HepeBO;[e KBapTI/IpBI B MHOFOKBapTI/IpHOM JOME B HEXKUJIOC ITOMCILICHHUEC HE COGJIIO,Z[GHLI
cienyromme TpeOoBaHMS:

- KBapTHUpa PaCIIOJIOKCHA HAa IICPBOM ITAKE YKA3aHHOI'O A0MaA;

- KBapTUpPa PACIOJIOKEHA BBILIE IIEPBOTO ITaKa YKA3aHHOI'O J0Ma, HO IIOMEILEHUS, PACIIOI0KEHHbIE
HEMOCPEICTBEHHO O KBaPTUPOU, IEPEBOAUMOM B HEKHUIIOE IOMEILICHUE, HE SIBJISIIOTCS KUJIBIMU;

€) TaKXe HE JIOMYyCKaeTCs:

- TIEpEeBOJ >KWJIOTO IOMELIEHUS B HAEMHOM JIOME COLMAJIBHOIO HCIOJb30BaHUS B HEXHIIOE
IIOMEILIEHUE;

- TIepeBOJ KWJIOro MOMEIIEHUs B HEXWJIOE MOMELIEHHE B ILIENAX OCYLIECTBICHHS PEIUIHMO3HOM
JESITENIbHOCTH;

- NEepPEeBOJ HEXMJIOIO IOMEIIEHUS B JKWIOE IOMEIIEHHE €CIM TaKkoe IMOMEIICHHE HE OTBEevaeT
TpeGoBaHusM, ycraHoBIeHHBIM [loctanoBienuem [lpaBurensctBa P® ot 28 smBaps 2006 r. Ne 47
«O06 yrBepxxaeHuu IlonoxkeHns O NpU3HAHUU MOMELICHMS KUIIBIM MOMELIEHUEM, KHJIOTO MOMEIIEHUs
HENPUTOJHBIM JJIsl MPOXXUBAHUSA, MHOTOKBAPTHPHOIO J0MAa aBAapUMHBIM U MOAJEXKALIUM CHOCY WIH
PEKOHCTPYKIMH, CaJ0BOTO JIOMa KWJIBIM JIOMOM M JKHJIOTO JIOMa CaJlOBBIM JIOMOM» WJIM OTCYTCTBYET
BO3MOKHOCTh 00€CIIEYUTh COOTBETCTBHE TAKOTO MOMEIIECHHUS YCTAHOBJICHHBIM TPEOOBaHUSM.

5) HECOOTBETCTBUSA TPOEKTa TepeycTporcTBa MW (WIHM) TMEpPeIJIAaHUPOBKUA TIOMEIIEHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOAATEIHCTBA.



HenonyuyeHne wunm HECBOEBPEMEHHOE IIOJIyYEHHE JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aJIMUHUCTPATUBHOIO perjaMeHTa M 3alpoLIeHHBIX B TOCYIAPCTBEHHBIX OpraHax, OpraHaXx MECTHOIO
CaMOYNpAaBJIEHUS U [OJABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WWIA OpraHaM MECTHOTO
CaMOYIIPaBJICHHs OPraHU3aLUAX, B PACIOPSHKEHUU KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTBI, HE MOXKET
SBJIATHCA OCHOBAHUEM JUIsl 0TKa3a B [IEPEBOJIE KUIJIOTO TIOMELIEHHSI B HE)KUII0€ TIOMELIEHUE UIIH HEXXHUIIOTO
MIOMEIICHHUS B )KUJIO€ MIOMELEHHE.

2.9. [lepeueHs yciayr, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHU U 00S3aTeIBLHBIMU JIJISl IPEAOCTABICHHUS
MYHUIIUTIAIHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O IOKyMEHTE (JIOKyMEHTAaX ), BBIJaBAeMOM (BBIJJaBACMBbIX )
OpraHHU3aIMsIMH, YIaCTBYIOIIMMHE B MPEAOCTABICHHH MYHHUIIUITATLHOW YCIIYTH.

VYciyru, KOTOpble  SBISIOTCS  HEOOXOAMMBIMM M 00s3aTENbHBIMU  JJI1  IPEJOCTABIICHUS
MYHULUIIAJIILHON YCIIyTH:

1) yCiIyra Mo MOJArOTOBKE MPOEKTa MEePEyCTPONCTBA U (MIIH) TTepENIaHUPOBKHU MTEPEBOIMMOTO
MOMEIICHUs (B Cllydae, eClid MepeyCTpOMCcTBO M (M) MeperulaHupOBKa TpeOyroTes sl obecneueHust
WCTIOJIH30BAHUS TAKOTO TIOMEIIEHHSI B KAYECTBE YKHIJIOTO WIJIM HEXKUIIOTO TIOMEIIICHHS );

2) oopmileHHE JTOKYMEHTa, YJIOCTOBEPSIONIETO MpaBa (TIOJTHOMOYHS) MPEACTABUTENS, B
cllydae, €Cliv 3a MPeI0CTaBICHUEM yCIyTy 00palaeTcs MpeACTaBUTENb 3asBUTEIIS;

2.10. Ilopsimok, pa3Mep U OCHOBAaHUSI B3UMaHUs TOCYIApCTBEHHOW MOUUIMHBI WJIM WHOM TIaThI,
B3MMaeMOH 3a MPEJA0CTABIECHUE MYHUIIUITAIIBHON YCITYTH.

HpGI[OCTaB.HeHI/Ie MyHHHHHaJILHOfI YCIYru OCYHICCTBIACTCA 6CCHJI3.THO, ToCyaapCTBCHHAA MOUIJIMHA
HEC yILIa4YHUBacTCA.

2.11. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUS IIJ1aThI 32 IPEAOCTABICHHUE YCIYT, KOTOPBIE SBIISIOTCA
HEO0OXOIMMBIMU 1 0053aTEIbHBIMU JIJISl TPEIOCTABICHUS! MYHUIIUIIAIBHOM YCIYTH, BKII0Yas HH(OPMaLUIO
0 METOJIMKE pacyeTra pa3mMepa TaKoH MJIaThl.

[Topsimok, pasmep ¥ OCHOBaHUsI B3UMaHUS IJIaThI 3@ IPEIOCTABIICHUE YCIIYT, YKa3aHHBIX B MyHKTE 2.9
HACTOSIIIETO aJIMUHHCTPATUBHOTO PErJIAMEHTa, OINpPEAENSIeTCs] OpraHu3alUsIMH, TPeI0CTaBISIOMIUMU
JaHHBIE YCITYTH.

2.12. MakcuMalbHBIM CpOK OXHJAaHHS B O4YEpenM IpU IOAAaYe 3arnpoca O IPEeAOCTaBICHUU
rOCylapCTBEHHONM WJIM MYHUUUNAJIBHOM YCIYTM M IPU IOJYyYEHUU pe3ysIbTaTa IpeaOCTaBICHHUS
roCyAapCTBEHHOM WJIM MyHUIIUITIAJIbHON YCIIYTH.

MaxkcuManbHBI CPOK OXKHUIAHUST B Ouyepenu IMpH I[0ojaye 3asiBICHUS O MPeJOCTaBICHUH
MYHUIUIIATBHON YCIYTM U NpHU TMOJYYCHHHM pe3yJibTaTa JAaHHOM MYHHUIMIAIBLHON YCIYI'M HE JIOJDKEH
MPEBBINIATH 15 MUHYT.

2.13. Cpok ¥ MOPSIAOK PErHCTPALMK 3aIpoca 3asiBUTENS O MPEIOCTaBICHUN TOCYIapCTBEHHOU WITU
MYHUITUTIATBHON YCITYTH.

3asiBIIeHHE O MPEJOCTABICHUU MYHHUIIMIAIBLHON yCIyTH, MPEACTABICHHOE 3assBUTENIEM JIUYHO JINOO
€ro IMpeaCcTaBUTEIeM, PETUCTPUPYETCS YIOJTHOMOYEHHBIM OpPTaHOM B TeueHue 1 pabodero JHS ¢ ATkl
MOCTYIIJICHUS TaKOTO 3asIBJICHUS.

3asiBIIeHHE O MPEIOCTABICHUHM MYHHUIMIAIBHON yCIyrd, MpPEJCTaBICHHOE 3asBUTENIEM JHOO ero
npencraButeneM depe3 M®PLI, peructpupyercsi ynoJHOMOYEHHBIM OPraHOM B JI€Hb MOCTYIJIEHUS OT
MOII.



3asBNeHMe, MOCTyNuBIIee B 3JeKTpoHHOH (opme Ha EII'Y peructpupyercss yrnoIHOMOYEHHBIM
OpPraHOM B JI€Hb €0 IOCTYIUIEHUS B CIy4yac OTCYTCTBHsS ABTOMAaTHYECKOW pPErucTpalvy 3alIpocoB Ha
EIIT'Y.

3asBiIeHME, NOCTYNUBIIEE B Hepabouee BpeMs, PErHMCTPUPYETCsl YHOJHOMOUYEHHBIM OpPraHOM B
NepBbIi pabounii J€Hb, CIEAYIOIIMM 3a THEM €T0 MMOTYYEHHUS.

2.14. TpeOoBanus K TIOMEHICHUSM, B KOTOPBIX TMPEAOCTABISIOTCS TOCYIapCTBEHHBIE U
MYHUIUIIATBHBIE YCIYTHU, K 3a]y OXHIAHHUS, MECTaM JJis 3alOJIHEHHs 3allpOCOB O MPEJA0CTaBICHUU
roCy/1apCTBEHHON UJIM MyHULIMTIAJIbHOM YCIYTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMH UX 3aTI0JTHEHHS
U TepeYyHeM JOKYMEHTOB, HEOOXOIWMBIX [UIsl TPEJOCTABICHUS KaXKIOW TOCYJapCTBEHHON WM
MYHHUIIMITAIEHOM YCIYTH, B TOM YHUCIIE K 00€CTIE€YeHHUIO JOCTYITHOCTH JUIsl ”HBAJIMJIOB YKa3aHHBIX O0OBbEKTOB
B COOTBETCTBHHM C 3aKOHOAATENBLCTBOM Poccuiickoit @enepanuu 0 COUUATBHON 3aIUTE NHBAJIUIOB.

2.14.1. IlomenieHusi YNOJHOMOYEHHOIO OpraHa Jyisi NPEeAOCTaBICHUS MYHUIUMAIBHOW YCIyTH
PasMEIIarOTCs Ha ICPBOM OTAXKE 3/IaHUA, OGOpyl[OBaHHOI‘O OTACJIBbHBIM BXOA0M, JII/I60 B OTACIIBHO CTOAIIICEM
3MaHUU JUIsi CBOOOJHOTO JocTyma 3asButeneil. llepeaBumkeHune MO MOMEMICHUSM YIOJIHOMOYEHHOTO
opraHa, B KOTOPBIX HPOBOAUTCA NPUCM 3a4BJIICHHUA U TOKYMCHTOB, HC JJOJIZKHO CO31aBaTh Ban}II[HeHI/Iﬁ JJIsL
JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTSMH 3/10POBBA.

[Ipn pacmonoxeHuu NOMEUIEHUS YINOJIHOMOYEHHOIO OpraHa Ha BEPXHEM JTa)K€ CIELUAIMCTHI
YIOJTHOMOYEHHOT'O OpraHa o00si3aHbl OCYIIECTBIISATh MPHUEM 3asBUTEIEH Ha MEpPBOM HJTa)ke, €ClU I0
COCTOSIHHUIO 3/I0POBbSI 3asBUTEIb HE MOXKET IOJIHATHCS 11O JIECTHHUIIE.

Ha teppuropuu, npuiieraromeid K 34aHUIO YIOJHOMOYEHHOI'O OpraHa, OpraHU3ylTCs MecTa JUis
MapKOBKH aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHUCIIC MCCTA IJIA MAPKOBKHW aBTOTPAHCIOPTHBLIX CPCACTB
nHBaMIOB (He MeHee 10 mMpoOIEHTOB MeCT, HO HE MEHee OJHOIO0 MeCTa), JOCTYI 3asBUTENEH K
MapKOBOYHBIM MCCTaM SBJIACTCA 6CCHJI3.THBIM.

[TomenieHue yrmoaHOMOUYEHHOTO OpraHa Jijisl IpueMa 3asBuTeneid o6opyayercs HHPOpMaIMOHHBIMU
CTeHJIaMH, Ha KOTOPBIX pa3Mmermaercss ¢opMa 3asBICHHS C O0Opa3loM €€ 3amoJHEHUs M IepeueHb
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABICHNUS MyHUIIMITAILHOW YCIYTH.

IToMenienus1, B KOTOPBIX OCYLIECTBIISAIOTCS IEUCTBUSA 110 PEIOCTABICHUIO MyHULIUIIAJIBHON YCIIYTH,
o0ecrneynBaOTCd KOMIIBIOTEpAaMM, CPEICTBAMU CBS3M, BKIIOYas JOCTYN K HH(OPMAIMOHHO -
TEJIEKOMMYHUKAIIUOHHOW ceTh «VIHTepHeT», OpITEXHMKOM, KaHLEIAPCKUMHU IPUHAMIEKHOCTIMU,
MH(GOPMALMOHHBIMYM U CIIPABOYHBIMM MaTepHajaMH, HarIsJHOW MH(OpMaIUEH, CTyJIbIMU U CTOJAMHU,
CPEICTBAMH IOXKAPOTYILICHHSI U ONOBEIICHUS O BOZHUKHOBEHUU YPE3BBIYAMHON CUTYyalMH, JOCTYIIOM K
PErMOHANIBHOM CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJAEHCTBUS, a Takke o0ecreunBaeTcs
JOCTYIIHOCTh JUI MHBAIUAOB K YKa3aHHBIM IIOMEIICHUSAM B COOTBETCTBHM C 3aKOHOAATEIILCTBOM
Poccuiickoit @eaepaiuu 0 COMaIbHON 3alUTE WHBAJIMIOB.

3an okuIaHUs, MECTa JJIsl 3allOJTHEHHSI 3alPOCOB U MPUEMa 3asBUTENEH 000pYAYIOTCS CTYIbSIMH, U
(WH) KpecembHBIMU CEKIUSIMU, U (UJTH) CKaMbSIMH.

WNndopmanronasie MaTepuaisl, pelHa3HaueHHbIe Uil MH)OPMUPOBAHUS 3asBUTENEH O MOpSAKeE
IPEJOCTaBICHUS] ~ MYHMIMIAIBHOM  yCIYr'M, pa3MeIlalTcs Ha  MH(MOPMALMOHHBIX  CTEHIAX,
pAacIoo’KEHHBIX B MECTaX, 00ECIeUUBAIOIINX TOCTYI K HUM 3asiBUTEICH.

WNudopmalinoHHble MaTepHalibl, IpeIHa3HauYeHHbIE JUIsI HHOOPMHUPOBAHUS 3asiBUTENIEH O MOpSIKe
MPEIOCTABIICHUST ~ MYHHIIMIIANBHOM  YCIYyTH, pa3MemarTcs Ha  WHPOPMAIMOHHBIX  CTEHMAX,
PacroI0KEHHBIX B MECTaX, 00eCIeUnBaIOIIUX JOCTYI K HUM 3asiBUTeINIEH, U OOHOBIIAIOTCS TPU U3MEHEHUU
3aKOHO/IATENbCTBA, PETYIUPYIOLIETO IPEAOCTABICHUE MYHUIIUTIATBHOMN YCIYTH, U CIIPABOYHBIX CBEACHUM.



I/IH(I)OpMaL[I/IOHHBIG CTCHAbI NOJDKHBI pacnojiaratbCsa B MECTC, NOCTYIIHOM JIsI TPpOCMOTpa (B TOM
YHUCJIe MPU OOJIBIIIOM KOJIMYECTBE MMOCETUTETIEH ).

2.14.2. Ina obecrieyeHUs] JOCTYIMHOCTH MOJMYYSHHS MYHHUIMIAIBHOH YCIYrHM MajJOMOOWIbHBIMH
IpynIamMy HACEIEHUs 3[JaHMs U COOPY)KEHUs, B KOTOPBIX OKa3bIBA€TCs YCJIyra, 00OpYAYIOTCSl COIJIaCHO
HopMmatuBHBIM TpeboBanuaM «CIT59.13330.2016. Cox mpaBui1. JJocTymHOCTD 3aHUH U COOPY>KEHUH 17151
MaJIOMOOMJILHBIX TPYII HaceneHus. AkryanuzupoBannas pegakiuus CHull 35-01-2001».

B xabunere mo mpueMy MalOMOOWJIBHBIX TPYIINl HACEIEHUS HMMEETCS MEIUIIMHCKas amnTeuka,
nuTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYAHUK YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBISIOUINI MpueM,
MO>KET BBI3BaTh KapeTy HEOTIIOKHOM CKOPOU MTOMOIIH.

[Ipu oOpamieHun rpakAaHWMHA C HapyIICHUAMH (QYHKIME OMOPHO-ABUTaTEIbHOIO ammapaTa
pabOTHUKHU YIIOJTHOMOUYEHHOTO OpTraHa MpePUHUMAIOT CIISIYIONINE JEHCTBUS:

- OTKpBIBAIOT BXOJHYIO ABEPb M IMOMOTAIOT TPAXKIAHUHY OECHpENsSTCTBEHHO IMOCETHTh 3aHHe
YIOJTHOMOYEHHOTO OpPraHa, a TAKXKe 3apaHee MPeayNpekIaloT O CYIIECTBYIONINX Oapbepax B 3/1aHUY;

- BBIICHSIIOT II€JIb BH3WTA TPaKJaHWHA W COMPOBOXKIAIOT €ro B KAOWHET MO NMPUEMY 3asBIICHHUS;
MIOMOTAIOT IPAKJAHUHY CECTh Ha CTYJI WJIM PacIioaraloT Kpecao-KOJISICKY y CTOJIa HAPOTUB CHEIHAINCTA,
OCYIIECTBJISIONIETO MPHUEM;

- COTPYJIHUK YIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIIIOIINN MpUEM, IPUHUMAET T'pakJaHUHA BHE
ouepeqiu, KOHCYJIbTUPYET, OCYIIECTBISET MIPUEM 3asIBICHUS C HEOOXOJUMBIMU TOKYMEHTAMH, OKAa3bIBACT
MIOMOIIIb B 3aII0JTHEHUU OJaHKOB, KOIUPYET JOKYMEHTHI;

- 0 OKOHYaHUU MPEAOCTABIECHNS MYHULHUIIAIBHON YCIYTH COTPYJHUK YIIOJHOMOYEHHOIO OpraHa,
OCYIIIECTBISIONINHN MPHEM, IIOMOTAET TPAXKTAHUHY MTOKUHYTh KAOMHET, OTKPBIBAET JIBEPH, COMPOBOKIACT
rpaXKJaHWHA JIO BBIXOAA U3 3JaHUS W [OMOraeT IOKHHYTh 3JaHue; MepenaeT TrpaxIaHuHa
COMPOBOXKIAIOIIEMY JIUILY WUJIU IO €r0 JKEJAHUIO BbI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJCHCTBUE MPHU
€ro MocajKe.

[Ipu oOpameHun TrpaxkJaH C HEJIOCTaTKaMU 3peHHs PAOOTHUKU YIIOJIHOMOYEHHOTO OpraHa
HIPEINPUHUMAIOT CIEAYIOLINE NeHCTBUSA:

- COTPYJIHUK YIOJHOMOYEHHOTO0 OpraHa, OCYLIECTBISIOIIUNA MpHEM, IPUHUMAET Tpa)KIaHNHA BHE
ouepe v, TOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTHPYET, BCIYX MPOYUTHIBACT JOKYMEHTHI
U Jlanee Mo HeOOXOJAMMOCTH MPOU3BOIUT WX Bbimady. [Ipu oOLIeHUM ¢ Tpa)XTaHUHOM C HEJOCTaTKAMU
3peHHsI HEOOXOMMO OOIIATHCS HETIOCPEACTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIINM €r0 JIUIIOM, B
Oece/ie IOIB30BaTHCSL OOBIYHOM Pa3rOBOPHON JIEKCUKOMW, B TOMEIIIEHUH HE CIIEyeT OTXOAUTh OT Hero 0e3
MIPEAYTIPERKACHUS;

- COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa OKa3bIBaCT IMOMOIIb B 3allOJIHCHUH 6HaHKOB, KOIMUpPYyeT
HEOOXOJMMBIE JTOKYMEHTHI. JIJIsi TIOJIHMCAHUSI 3asBJICHUS TOIBOJIUT JIUCT K aBTOPYYKE TpakJaHHHA,
nmoMoract COPUCHTHUPOBATLCA ©W TIOAIHCATH 6HaHK. HpI/I HCO6XOZ[I/IMOCTI/I BBIJAKOTCA TIaMATKHU JIs1
CTabOBUIAIINX C KPYITHBIM HIPUPTOM;

- 110 OKOHYaHUM MPEAOCTaBICHNUS] MyHUIUIIAIBHON YCIYIH COTPYAHUK YIIOJIHOMOUYEHHOTO OpraHa,
OCYILIECTBISIOLINI TPUEM, TIOMOTAET IpaskJaHUHY BCTATh CO CTYJIa, BRINTH U3 KaOMHETa, OTKPBIBAET JBEPH,
CONPOBOXAAET TpakJaHWHA K BBIXOAY W3 3[aHMUS, W IIPOBOXAET Ha YJIUIy, 3apaHee INpeAyIlpeiuB
MOCETUTEJS O CYLIECTBYIOMIMX Oapbepax B 3/1aHUU, MIepeaeT rpaKJaHMHA COMPOBOKIAIOIIEMY JIUILY WU
I10 JKEJIAHUIO TPaKJaHNHA BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu oOpameHnn rTpaxaaHuHa ¢ jAedeKTamMu ciiyxa paOOTHUKH YIIOJTHOMOYEHHOTO OpraHa



MPEANPUHUMAIOT CIEAYIOIINE JEHCTBHUS:

- COTPYIHUK YIIOJTHOMOYEHHOTO OpTaHa, OCYIIECTBISIONIMIA MPHEM Ipa)KiaH ¢ HapyIIeHHEM CTyXa,
oOparaeTcsi HeMOCPECTBEHHO K HEMY, CIIPAITUBAET O IIeJIM BU3UTA U JTAET KOHCYJIBTAIIUIO Pa3MEPEHHBIM,
CTIOKOMHBIM TEMIIOM PEYH, MPH 3TOM CMOTPHUT B JIUIIO MOCETUTEIS], TOBOPHUT SICHO, CJIOBA JIOTIOJIHSET
MOHATHBIMU JKECTaMH, BO3MOXKHO OOIIEHHE B MHCHbMEHHOU (GopMme 00 depe3 MepeBOTINKa KECTOBOTO
s13bIKa (CYypIOTIePEeBOTINKA);

- COTPYIHUK YIOJHOMOYEHHOTO OpraHa, OCYILIECTBISIOIIUM MPUEM, OKa3bIBa€T MOMOUIb U
COJICUCTBHE B 3aIIOJTHEHUH OJIAHKOB 3asIBJICHHUH, KOMMUPYET HEOOXOIUMbIE JOKYMEHTHI.

2.14.3. TpeboBanus K KOMYOPTHOCTH U AOCTYIHOCTH MPEAOCTABICHHS TOCYIapPCTBEHHON YCIIyTH B
M®I] ycranaBnuBaroTcsi nocraHoBieHueM l[IpaBurenbctBa Poccuiickoit @enepamuu ot 22.12.2012 Ne
1376 «O06 yrBepxknenun IlpaBuin opraHumzanuM JESTEIBHOCTH MHOTO(YHKIIMOHAIBHBIX ILIEHTPOB
MIPEJOCTaBIEHUS IOCY1apCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT.

2.15. Ilokazarenu JOCTYIHOCTH U Ka4€CTBa MyHUIIMIIAILHOM YCIIYTH.

KonnyecTBO B3aMMOJEHCTBHI 3adABUTENSI C COTPYJHHUKOM YIOJIHOMOYEHHOTO OpraHa IIpH
IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH - 2.

[Ipo1OIKUTETBHOCT  B3aUMOJACHCTBUN 3asBUTENSl C COTPYAHUKOM YIOJIHOMOYEHHOTO IpH
MPEJOCTaBIEHUN MYHULIUIIAIBHOM yCIyTH - He 6osee 15 MUHYT.

B03MOXHOCTh ToJydeHHs UHPOPMAIMU O XO/€ MPEAOCTaBICHHUs] MYHUILIUIIAJbHOW YCIYTH, B TOM
YHCIIe C UCTIOIh30BaHNEM HH(DOPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. upIMu moKa3aTensiMu KadyecTBa U JOCTYIMHOCTH MPEAOCTABICHUS] MYHUITUITAIIBHOW YCIyTH
ABJIAKOTCA:

PacronoKEeHHOCTh IOMEIECHUH YIIOJTHOMOYEHHOTO OpPraHa, MpeAHa3HaYeHHbIX AJI IIPEJ0CTaBICHUS
MYHULUIIAJIILHON YCIIYTH, B 30HE JTOCTYITHOCTU K OCHOBHBIM TPAHCIIOPTHBIM MAarucTpassiM;

CTeneHb MH()OPMHUPOBAHHOCTH 3aSBUTENS O TOPSAIKE IMPEIOCTABICHUS MYHUIMIIAIGHONW YCIyIH
(moctynmHOCTh MH(OPMAIMK O MYHHIMIIAIBHOM YCIyre, BO3MOXKHOCTh BBIOOpa cCIoco0a IMOIydeHHs
nHpopManun);

BO3MOXHOCTH BBIOOpA 3asiBUTENIEM (OpM 0OpaleHHs 3a OTyYeHUEM MYHHUIIUIIAIbHON YCIyTH;

JOCTYIMHOCTh OOpalleHusl 3a MPeJ0CTaBICHUEM MYHUIUINAIBHON YCIyTH, B TOM YHUCIE IS JIHI] C
OTpaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbBSI;

CBOEBPEMEHHOCTh MPEIOCTAaBICHUS MYHHUIMIAIBHON yCIYrM B COOTBETCTBUM CO CTaHAApTOM €€
MPEAO0CTaBIICHHUS;

COOJNIIOJIEHNE CPOKOB IPEJOCTABICHUS MYHHULUMIAIBHOW YCIYTM UM CPOKOB  BBIIOJHEHMS
aMMHHUCTPATUBHBIX NPOLIEYp MPHU MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH;

BO3MOXKHOCTh MOJY4YeHHs] HHPOPMAIIIH O XO/€ MPEIOCTaBICHUSI MyHUIIUIIATbHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX ajlo0 CO CTOPOHBI 3asBUTENS IO pe3yibTaTaM MpPeAOCTaBICHHUS
MYHUIUIAIBHON YCIIYTH;

OTKPBITBIA JOCTYN JUIs 3asBUTENEed K HMH(OpPMAIMK O TMOPSAIAKE MU CpPOKaxX MpPeAOCTaBIICHUS
MYHUITUTIAILHON YCIIYTH, TOPSAKE 00KaloBaHUS NEeUCTBHUM (0€3AeHCTBHUS) YIOJTHOMOYECHHOTO OpraHa,



PYKOBOJIUTENS YITOTHOMOUEHHOTO OpraHa Ju0o CreuainucTa yrnoJlHOMOYEHHOTO OpraHa;

HaJIN4Me HEOOXOIMMOro M JOCTaTOYHOTO KOJIMUYECTBA CHELMAIMCTOB YIIOJTHOMOYEHHOIO OpraHa, a
TaKKe IIOMELICHUN YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYILUECTBIISIETCS IIPUEM 3asBICHUNA U
JOKYMEHTOB OT 3asBUTEJICH.

2.15.2. VYOOTHOMOYEHHBIM OpraHoM OOecleYMBaeTCsl CO3/JaHWE WHBAIUIAM W WHBIM
MaJIOMOOHMJIBHBIM TPYIIIIaM HACEJICHUS CICAYIONINX YCIOBUH JOCTYIMTHOCTH MYHHIIMIIATBHON YCIIyTH B
COOTBETCTBUHM C TpEeOOBAHUSIMH, YCTAaHOBIECHHBIMHU 3aKOHOJATCIbHBIMH ¥ WHBIMH HOPMATHBHBIMU
MIPaBOBBIMHU aKTaMHU:

OKa3aHWE WHBAIUIAM TOMOIIW, HEOOXOAMMOW [JIsl TOJIy4€HHUs B JOCTYMHOW Haisi HUX (opme
nHpopManuu O TpaBWIaX MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, B TOM uucie 00 ohopMICHHH
HEOOXOJIUMBIX ISl TIOMYYCHHS MYHUIIUTIAIBHON YCIYTH JOKYMEHTOB, O COBEPIICHHH UMHU JIPYTUX
HEOOXOUMBIX JUIsI TIOJTYYCHUSI MYHUIIMTTAIBHON YCITYTH JIEHCTBHIA;

NpEeJOCTaBIeHNEe MYHHUIMIAJIBHON YCIyrM WHBaIMAAM 1O CIyXy, Npd HEOOXOIMMOCTH, C
HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKJIIOYAs OOECHEUCHHE [OMyCcKa B TOMEIICHHE
CypIIonepeBounKa, TU(IOCYpAOTIEPEBOTUHKA;

OKa3aHHe TIOMOIIY HHBAIKIaM B MPEOI0JICHUH OaphepoB, MEIAIOIIUX MMTOIYYSHUI0O MYHUIIUTATBHOM
YCJIYT'H HapaBHE C APYTHMMHU JIUIIAMHU.

2.15.3. Ilpm nmnpenocTaBieHUHM MYHHIMIAIBHOM YCIYTM B3aUMOJICMCTBHUE 3asBUTENS  CO
CIICUAIMCTOM YIIOJTHOMOYCHHOI'O OpraHa OCylmeCTBJISACTCA P JINYHOM 06paH_IeHI/II/I 3adABUTCIIA:

JUTSL TIOJTy4€eHUS WH(OpMAaLUK 1o BOIIPOCaM MPEOCTABICHUS MYHUIIUTIATBHON YCIYTH;
JUISL TIO1a4y 3as1BJIEHUS U JOKYMEHTOB;

JUISL TTOJTY4€eHUS WH(OPMALIUU 0 X0J1e IPEIOCTaBIECHUSI MYHUIIUTIATBHON YCIYTH;

JUISL TIOJTY4EHHUS Pe3yJIbTaTa NpeJoCTaBICHHs] MyHULIUIIAIbHON YCIYTH.

[TponOMmKUTENPHOCTD B3aUMOACHCTBHS 3asIBUTENS CO CHENUAINCTOM YIIOJTHOMOYEHHOTO OpPraHa He
MOJKET IIPEBbIIATh 15 MUHYT.

2.15.4. IlpenocraBienne MyHUIUNAIbHON yciayrd B M®I] BO3MOXKHO NpH HATMYUU 3aKITIOUEHHOTO
COTJIAIICHUS O B3aUMOJCHCTBUN MEKY YIIOJIHOMOYEHHBIM opranoM u MOLI.

Y10IHOMOYEHHBIN oprad obecnedrnBaeT MH(POPMUPOBAHHUE 3asIBUTEIECH O BO3MOKHOCTH MOJIyUEHHUSI
MYHUIIUTIATBHON yciryru Ha 6a3e M®DLI. B ciydae nomaun 3asBIeHUs O TPEAOCTaBICHIUH MYHUITUITATILHON
ycayru B M®I] HenmocpeacTBEHHOE MPEAOCTaBICHWE MYHUIUMIIAIBHOW YCIYTH OCYIIECTBIISAECTCS
YIIOJTHOMOYEHHBIM OPTaHOM.

2.16. HWuple TpeOoBaHWA, B TOM YHCJIC YUYUTHIBAIOIINE OCOOEHHOCTH TMPEIOCTABICHHS
MYHUIIUTATBHOW YCIYTH MO AKCTEPPUTOPHATBHOMY MPHHLIUINY ¥ OCOOCHHOCTH MpPEIOCTaBICHUS
MYHUITUTIAILHON YCITYyTH B 3JIEKTPOHHOU popMme.

2.16.1. 3asBuTenb NpeaoOCTaBIIET JOKYMEHTHI B OpraH, OCYLIECTBIISIOINN IEPEBO TIOMEIIEHHUS, 11O
MECTY HaXOXJEHUS MEepeBOJUMOI0 MOMEIEHUS HEMOCPEICTBEHHO b0 depe3 M®IL] B cooTBeTCTBUHU C
3aKJIIOYEHHBIM UMHU B ycTaHOBIIEHHOM [IpaBurensctBoM Poccniickoit @enepanny nopsake CoriameHuemM
0 B3aMMOJEHCTBHHU.



2.16.2. 3asBuTEnb BIpaBe OOpPAaTHTHCA 3a MPEIOCTABICHHEM MYHHUIIMIIAJBHON YCIYrH U IMOJATh
JIOKYMEHTBI, YKa3aHHbI€ B MyHKTe 2.6.1 HACTOAIIEro aAMUHHUCTPATUBHOIO PErJIaMEHTa B 3JIEKTPOHHOM
¢dopme uyepez EII'Y ¢ wucnomp3oBaHHEM 3JIEKTPOHHBIX JIOKYMEHTOB, IOANUCAHHBIX AIIEKTPOHHOMN
MOAMKUCHI0O B COOTBETCTBUU C TpeboBanusmu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
3JIEKTPOHHOW MOJIUCH.

Y10IHOMOYEHHBIN opraH obecnedrnBaeT MH(POPMUPOBAHHUE 3asIBUTEIEH O BO3MOXKHOCTH MOJTyUEHHUSI
MyHULUINAIbHON yeayru yepes EITY.

O6pamenue 3a ycnyroi uepes EIII'Y ocyriecTBiasieTcs myTeM 3aroTHEHUsT HTHTEPAKTUBHON (OPMBI
3asBieHus ((popMupoBaHHS 3aIpoca O MPEJOCTABICHNH MYHHIIMIIATBHOM YCIIyTH, COJepKaHue KOTOPOTro
COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asIBICHUS, YCTAHOBJICHHON HACTOSIIMM aIMUHUCTPATUBHBIM
periiaMeHToM) (J1asnee - 3ampoc).

OOpamenne 3asBUTEIST B YIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIOCOOOM oOOecreunBaeT
BO3MOKHOCTh HAIpPaBJICHUS M TOJXYYEHHUS OJHO3HAUYHOW M KOH(HIEHIMAIHHONH WH(pOpMAIUU, a TaKKe
MIPOMEXYTOUHBIX COOOIIEHUM M OTBETHOW HMH(OpPMANMM B 3JIEKTPOHHOM BHUJE C HCIOIb30BAaHHUEM
JJIEKTPOHHOM MOAIMUCH B IOPAJIKE, IPEyCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

2.16.3. Tlpu npenocTaBiIeHUN MYHUIIUITAIGHON YCIYTH B JIEKTpOHHOU (opMme mocpeactom EINTY
3asIBUTEIIO0 00€CIIeYnBACTCS:

- IoJTy4eHHne HHGOPMAIIUU O MOPSJIKE U CPOKaX MPEAOCTaBICHHUS] MYHUIIUTIAIBHON YCIYTH;
- 3aIlMCh HA MPUEM B YIIOJIHOMOYEHHBIA OpraH JUisl OJa4uM 3asBJICHUS U IOKYMEHTOB;

- opmupoBaHue 3ampoca;

- IPUEM U pETUCTpalysl YIIOJHOMOYEHHBIM OPIaHOM 3aIpoca U JOKYMEHTOB;

- IOJTy4eHHE pe3yJibTaTa MpeAoCTaBICHNUs] MyHUIIUIAIBHOMN YCIyTH;

- IOJIy4E€HHUE CBEJICHUI O XOI€ BBIIIOJHEHUS 3a1poca.

[Ipu HampaBiIeHMM 3allpoca HCIOJIb3YeTCS MPOCTas AJIEKTPOHHAs MOMANUCH, MPH YCIOBHH, YTO
JIUYHOCTD 3asBUTEJIS YCTAHOBJICHA MPU aKTUBALIMK YYETHOM 3aMKCH.

3. Cocras, ocj1€10BATEJIbHOCTD M CPOKH BBINIOJIHEHUS
aIMUHUCTPATUBHBIX Npoueayp (AeiicTBUIl), TPEOOBAHUS K NOPSAIAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHHSA
aIMMHUCTPATUBHBLIX MPOUeAYP (HeiicTBUIA) B 3JIeKTPOHHOI hopme

3.1. McuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX MPOLIEAYP
1) npuem u perucTpanus 3asBieHUs U TOKYMEHTOB Ha MPEJOCTaBICHIE MYHUIIUIIAIBHON YCIIYTH;

2) ¢dopMupoBaHHEe M HalpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alun),
YUYacTBYIOLIHME B IPEJOCTaBICHUN MYHULIUIIAIBHON yCIyry (IpU HEOOXOIUMOCTH);

3) yBenomiieHHe 3asBUTEIS O TIPEACTABICHUN TOKYMEHTOB | (1K) nHpopMaluu, HeoOX0AUMOi Jist
IIPOBE/ICHUS NepeyCTPOCTBA U (WIN) NEePENIaHUPOBKH TOMELIEHHUS B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pelIeHHs O MePEeBOe UM 00 OTKa3e B MEPEBOIE KUIOTO TIOMEIIEHUS B HEXHIIOE UITH



HEXUJIOTO MOMEILIEHUS B )KMJIO€ TTIOMEILICHHUE;
5) BeIava (HampaBiieHUE) TOKYMEHTOB TI0 pe3yJbTaTaM Mpe0CTaBICHHS] MyHUIIUIIAIBHON YCITYTH.

brok-cxema mpenocraBieHUs MyHUIMNAIBHON YyCiyrn mpexacrasieHa B Ilpunoxxennn Ne 1 k
HACTOALEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.1.1. IIpuem u peructpanus 3asiBI€HNS U JOKYMEHTOB Ha IIPEJOCTABIEHUE MYHULIUIIAIbHON YCIIYTH.

3.1.1.1. OcHOBaHMEM Hayajia BBIIIOJIHEHUS AIMUHUCTPATUBHON MPOLIEAYPHI ABISETCS MOCTYIJICHUE
OT 3asABUTCJIA 3a4BJICHHUA U JOKYMCHTOB, HCOGXOI[I/IMBIX AT IPEAOCTAaBJIICHUA FOCyHapCTBeHHOfI yCiyru, B
YIOJTHOMOYEHHBIN opraH, EII'Y.

3.1.1.2. Tlpm nauyHOM oOOpamieHHH 3asBUTENS B YHNOJHOMOYECHHBI OpraH CHEIHMAJIHCT
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a MIPUEM U BblJauy JOKYMEHTOB!

YCTaHABIIMBAET JINYHOCTD 3asIBUTEISI HA OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPSIOLIETO €0 JUYHOCTD,
IIPEJCTaBUTEIIS 3asIBUTENS - HA OCHOBAaHUU JJOKYMEHTOB, Y OCTOBEPSIOIINX €0 JIUYHOCTh U MOJTHOMOYUS
(B cmydae oOpalleHus IpeaACcTaBUTeNs);

IIPOBEPSIET CPOK JCHCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh U COOTBETCTBUE JAHHBIX
JIOKYMEHTa, YAOCTOBEPSIONIET0 JUYHOCTh, JaHHBIM, YyKa3aHHbIM B 3asBJICHUH O COIJIACOBAHUU
nepeycTpoiicTBa U (WJK) MeperiaHupPOBKH MOMEIICHUS B MHOTOKBAPTUPHOM JIOME€ M MPHIIOKEHHBIX K
HEMY JIOKYMEHTaX.

B Xo4€ ImpueMa IOOKYMCHTOB OT 3asdBUTCIIA WM YIIOJTHOMOYCHHOI'O MM JiMOAa CICOUATIUCT,
OTBETCTBEHHBIN 3a MMPpUCM U BbIAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TeKCT B 3asBJICHUH O TIEPEBOJIC TTIOMEIICHUS TTOIIAETCs TPOUYTEHHUIO;

2) B 3af4BJICHUU O TEPEBOJEC NMOMEIICHUS yKa3aHbl (paMuiIMs, UMs, OTYECTBO (TIOCIEIAHEE - IPH
HaJU4IuK) GU3NIECKOT0 JUIA JTMO0 HAMMEHOBAHHUE FOPUINYECKOTO JIUTIA;

3) 3a4BJICHUC O TMNEpCBOJAC IMOMCHICHHA MOANHNCAHO 3adBUTCICM WA ynOJIHOMO‘IGHHBIfI
MMpEaACTAaBUTECIIb,

4) mpuiiararoTcsi JOKyMEHTBI, HEOOXOUMBIE JIJISl PEOCTABICHISI MyHUITUTIAIBHON YCITYTH.

[Ipu ycraHoBneHUU (HAKTOB OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB, OOS3aHHOCTh IIO
MPEAO0CTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS, TP HECOOTBETCTBUHM MPEACTABICHHBIX TOKYMEHTOB
TpeOOBaHUSAM HACTOSILIETO aJIMUHUCTPATUBHOIO pErjaMeHTa - YBEIOMIISET 3asBUTENS O BBISIBIECHHBIX
HEJIOCTaTKax B MPEICTABICHHBIX TOKYMEHTAX U MpeJIaraeT MPUHATh MEPHI M0 UX YCTPAHEHUIO.

B ciIydyac €CJIM 3adBUTCIIb HACTAaMBACT HA IMPUHATHU OTOKYMCHTOB - IPHUHUMACT MPCACTABJICHHBIC
3asABUTCIICEM JOKYMCHTHI.

B cnyuae ecnu 3agBUTENb CAMOCTOSATENIBHO PEIIWI MPUHATH MEPHI M0 YCTPAHEHUIO HEIOCTATKOB,
1ocje UX yCTpaHEHHs MOBTOPHO oOpalaercs 3a MpeIoCTaBICHUEM MYHHIMIIATBHON yCIyru B MOPSIIKE,
MPEAYCMOTPEHHOM HACTOAIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxoHyaHuMm mipueMa 3asBICHUS W TMPUIATAEMBIX K HEMY JIOKYMEHTOB, CIICIHAJIUCT,
OTBETCTBEHHBIH 3a MPUEM TOKYMEHTOB, BBIJIAET 3aABUTEIIO PACIIHCKY B MOJIYYEHUH OT HErO JOKYMEHTOB,
C yKa3aHUEM HUX MEpeyHs W JIaThl UX MOJYUYECHHs YIOJTHOMOUYEHHBIM OPraHOM, a TaKXKe C yKa3aHueM
MepeyHs JOKYMEHTOB, KOTOpPbIE OyIyT MOJIYUYEHBI 0 MEKBEIOMCTBEHHBIM 3aIIPOCAM.



MakcuManbHBId CPOK BBIIIOJHEHUSI aJMUHUCTPATUBHOM IpPOLEAYpHI 10 NMPUEMY U pPErHUCTpaluu
3asIBJICHUS O TEepPeBO/ie TTOMEUICHHs U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabouunii 1eHb C
MOMEHTA MTOCTYIUICHUS 3asIBIICHHUS.

Kputepuii npuHATHS pelIeHNs: OCTYIJICHHUE 3asIBICHUS O IEPEBOJIE TOMEIICHUS U MPUIIOKEHHBIX K
HEMY JJOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM MpOLEAYphl SBJISETCS NPUEM M PErucTpamnus 3asBICHUS O
MepeBo/ie MOMEIIEHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

WNudopmarius o rpreme 3asiBICHUS O MEPEeBOJIe MOMEIICHNUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB
¢bukcupyercss B CHCTEME JJIEKTPOHHOTO JOKYMEHTOO0OpOTa W (WMJM) JKypHale perucTpanuu
YIOJTHOMOYEHHOI'0 OpraHa, MocJie Yero MOCTYNUBIIUE JOKYMEHTBI IEPEJAI0TCs JOHKHOCTHOMY JIUILY JUTsS
pPaccMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEIS.

3.1.1.3. Tlpuem u peructpaunus 3asBJICHUS U JTOKYMEHTOB Ha MPEIOCTABICHHE MYHHIIUIAIBbHOU
ycIyrH B (hopMe 3NeKTPOHHBIX JOKyMeHTOB yepes EINY.

[Ipu HampaBieHHM 3asBICHUS O TMEPEBOJE IMOMEIICHHS B JJIEKTPOHHOM (opme (IpU HATUYUH
TEXHUYECKOH BO3MOXKHOCTH) 3asIBUTEIO Heo0Xoaumo 3anoHuTh Ha ETITY anextponnyo hopmy 3ampoca
Ha MIPEIOCTABICHNE MYHULIUIIAJIBHOMN YCIIYTH, IPUKPENUTH K 3asIBJICHUIO B 3JIEKTPOHHOM BU/JIE TOKYMEHTHI,
HEOOXOIUMBIE JUIS TIPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH.

Ha EIII'Y pa3smemnraercst oOpa3erl 3anofHeHUs dJIEKTPOHHOU (POpMBI 3asiBIIeHUs (3ampoca).

dopmaTHO-JIOTHYECKass MpoBepKa C(HOPMHUPOBAHHOTO 3asiBICHUS (3ampoca) OCYIIECTBISICTCS
ABTOMATHYECKH ITOCIIC 3allOJTHEHUS 3asBHTENIEM Ka)JIOTO W3 IOJIeH JIEKTPOHHOHM (opmbl 3ampoca. [Ipu
BBISIBJICHHH HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS AJICKTPOHHOM (POPMBI 3ampoca 3asiBUTEINb YBEIOMIISETCS O
XapakTepe BBISIBICHHON OIMOKH U TIOPSIJIKE €€ YCTPAHESHUs TIOCPEACTBOM HH(DOPMAITHOHHOTO COOOIICHUS
HETIOCPEJICTBEHHO B JIEKTPOHHOMU (hopMe 3armpoca.

CHCHI/IaJ'II/ICT, OTBETCTBEHHEIA 3a IMpUEM M BblAady AOKYMEHTOB, IIpHW IMOCTYIUICHHUH 3asBJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BHUJC!:

IpOBepsieT JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB W
MCKa)XeHHOW MH(pOpMaLInY;

PETUCTPUPYET JOKYMEHTHI B CHCTEME 3JIEKTPOHHOT0 IOKYMEHTOO00pOTa YIIOJIHOMOYEHHOTO OpraHa,
B )KypHAJIe PETUCTPAIH, B CIIy4ae OTCYTCTBUS CHCTEMBI JIEKTPOHHOTO IOKyMEHTO000pOTa;

dbopMHUpYET W HampaBJseT 3asABUTENO dJIeKTpoHHOE yBemomiieHue uepe3 EINY o momydennun u
pETUCTpaLMK OT 3asIBUTEIIA 3asBICHUS (3a1Ipoca) U KON JOKYMEHTOB, B CITy4ae OTCYTCTBHUS TEXHUUECKON
BO3MOXHOCTH aBTOMaTUYECKOr0 yBeaoMIIeHUs 3asButens uepes EINNY;

HaIrpaBJIsICT HOCTYHI/IBH_II/Iﬁ MaKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOT'O OpTraHa IJid
PaCCMOTPCHHA U Ha3HAYCHUA OTBETCTBCHHOI'O UCITOJTHUTCIIA.

MakcuManbHBId CPOK BBIIIOJHEHUS aJMUHUCTPATUBHOM NpPOLEAYpPHl 10 NMPUEMY U PErHUCTpaluu
3asBJICHUS O IEpPEeBOJIe MOMENICHUS U MPUIOKEHHBIX K HEMYy JOKYMEHTOB B (POpMe 3IIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT | pabounii 1eHb C MOMEHTA MOJIy4YeHHs TOKYMEHTOB.

Kputepuii npuHATHS pelIeHHs: TOCTYIJICHHUE 3asBICHUS O IEPEBO/IE TOMEIIECHUS U MPUIIOKEHHBIX K
HEMY JJOKYMEHTOB.



Pe3ynbraToM aiMUHUCTPATUBHOMN NPOLIEAYPHI ABIIACTCS IIPUEM, PETUCTPALIS 3asBJICHUS O IIEPEBOJE
MIOMEUICHUSA U IIPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBiIeHMM 3aBUTEIEM 3asBJICHUS M JOKYMEHTOB B YIOJHOMOYEHHBIH OpraH
MIOCPEJICTBOM IIOYTOBOM CBA3M CIELHUAIUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NpHEM U
BbI1aUy JOKYMEHTOB:

pOBEPSET NPABUIBHOCTH aIpECHOCTH KOoppecnoHaeHuu. OmurdodHo (He 1o ajipecy) mpuciaHHbIe
MKMChbMa BO3BPAIAIOTCS B OPraHU3aIUI0 OYTOBOU CBSI3U HEBCKPBITHIMU;

BCKPEIBACT KOHBEPTHI, MPOBEPACT HAJIUYMUC B HHUX 3aABJICHUA U OOKYMCHTOB, 0053aHHOCTE 110
npeaOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA;

MIPOBEPSIET, YTO 3asBJICHHE HAIMMCAHO pa300puMBO, (paMUIMU, UMEHA, OTYECTBA (MPU HATHYUH),
HaAaUMCHOBAHUC, aAPCC MECTA KUTCIILCTBA, a/IPE€C MCCTOHAXOXKICHNUA, HAITMCAHBI ITOJTHOCTBIO,

IPOBOAUT TMEPBUYHYIO MIPOBEPKY IMPEACTABICHHBIX KOMHM JOKYMEHTOB, HX COOTBETCTBHE
JEUCTBYIOIIEMY 3aKOHOJIATEIbCTBY, a TaKXe IMPOBEPSIET, UYTO YyKa3aHHbIE KOMHHM 3aBEPEHbI B
YCTaHOBJIEHHOM 3aKOHOATEIbCTBOM IOPSIJIKE;

MMPOBEPACT, UTO KOIMMHU AJOKYMCHTOB HC HMCIOT HOBpG)KI[GHPIﬁ, HAJIMYUEC KOTOPLIX HC IMMO3BOJIACT
OAHO3HAYHO HCTOJKOBATh HMX COACPKAHUEC, OTCYTCTBYIOT IMOAYMUCTKH, IPUIIMCKHU, 3aYCPKHYTBIC CJIOBA,
HCIIPpAaBJICHUA.

MaxkcuManbHBIH CPOK BBITIOJHEHHUS aIMHUHHCTPATUBHOW MPOIENypbl MO NPHUEMY U PErUCTpaluu
3a4BJICHUA O MEPCBOAC MOMCIICHHA U MPUITOKCHHBIX K HEMY JOKYMCHTOB, ITOCTYIMUBIINX IMOCPECIACTBOM
MMOYTOBOM CBSI3U, COCTABIISIET 1 paboumii J€Hh C MOMEHTA MOJyYEHHUS TOKYMEHTOB.

Kpurepuii npuHATHA pelIEHUs: NOCTYIIJICHUE 3asIBICHUS O IEPEBOJIE TOMEIIECHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM MPOLEAYPHI SBIIACTCS IPUEM M PETUCTpalus 3asBICHUS O
[IEPEBOIE MOMELIEHU U IPUTOKEHHBIX K HEMY TOKYMEHTOB.

WNndopmanus o nmpueme 3asBiIeHHUS O MEPEBOIC TMOMEIIEHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOIO OpraHa, B JKypHale
perucTpaiy, B ciiyyae OTCYTCTBUSI CHCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ACHb pETUCTpalldN 3adBJICHUA O INECPEBOAC IMOMCIICHUA W IMPUIOXKCHHBIX K HEMY JOKYMCHTOB,
CIICIHUAJINCT, OTBETCTBEHHBIH 3a MMpUeM JOKYMCHTOB, IEPCAACT MOCTYINUBIINEC NOKYMCHTELI JOJZKHOCTHOMY
JIUIy YIOJIHOMOYEHHOI'O opraHa AJIsd paCCMOTPEHUA 1 Ha3HAYCHHA OTBECTCTBCHHOI'O UCIIOJTHHUTEIIA.

3.1.2. ®opmupoBaHuEe W HANpPABICHHE MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3aiuu),
y4acTBYIOUIME B MPEAOCTABICHUH MYHUIIMTIAIBHON yCIyru (Ipu HE0OOXOIMMOCTH).

OcHoBaHUEM JJI1 Ha4dalia aﬂMHHHCTpaTHBHOﬁ nmpoucaypsl ABJISACTCA HCIIPCACTABIICHUC 3aIBUTCIICM
JOKYMEHTOB, MPETYCMOTPEHHBIX MOANyHKTamMu 2, 3, 4 myHKTa 2.6.1 HacTOAIIEro aiMUHUCTPATUBHOIO
periaMenTa.

JIOJIDKHOCTHOE JIUIIO YIIOJTHOMOYEHHOI'O OpTraHa MPH MOJIYyYEHUH 3asBICHHUS O EPEBOJE TIOMEIICHUS
U IIPWIOKEHHBIX K HEMY JIOKYMEHTOB, IIOPYYaeT CIIEHHUAIUCTY COOTBETCTBYIOLIEIO OT/EIIA IIPOU3BECTU UX
IIPOBEPKY.

B ciIy4dac, C€CJIM CIHCHHUAJIUCTOM COOTBETCTBYIOLICTO OTACIA GYI[CT BBIABJICHO, YTO B IICPCUHC



MMPEACTABJICHHLIX 3adBUTCIICM JOKYMCHTOB OTCYTCTBYIOT JOKYMCHTHI, MIPCAYCMOTPCHHBIC IIOAITYHKTAMHA 2,
3, 4 nynkra 2.6.1 HacTOsIIEro aIMUHUCTPATUBHOTO PErjaMeHTa, IPUHUMAETCS PEIICHUE O HAMPaBICHUU
COOTBCTCTBYIHOIIUX MCKBCAOMCTBCHHBIX 3aIIPpOCOB.

MexBeTOMCTBEHHBIE 3alPOChI HAMIPABIISIOTCS B CPOK, HE MPEBBIIAONTNN 3 pabounx AHEH co THS
pEerucTpanru 3asBJICHUA O IICPCBOAC MOMCUHICHUA U NPUIIOKCHHBIX K HCMY TOKYMCHTOB OT 3aABUTCIIA.

HampaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBIISIETCS B JJIEKTpOHHOW Qopme ¢
HCIIOJIBb30BAHUCM GHHHOﬁ CUCTCMBI MECXKBCIOMCTBCHHOI'O BHGKTpOHHOI‘O B3aHMO,Z[eI>'ICTBH}I nu
MOJKJIFOYEHHOM K HEH PErMOHAIbHON CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBHS.

CHCL[I/IEUII/ICT COOTBCTCTBYIOIICTO OTACIIA, OTBETCTBCHHEIN 3a MMOATOTOBKY IOOKYMCHTOB, 06513aH
MPUHATH HEOOXOIMMBIE MEPHI JIJIS TIOTYYCHHUST OTBETA Ha MEKBEJOMCTBEHHBIE 3aIPOCHI B YCTAHOBIICHHBIE
CPOKH.

B ciydae He mocTymiieHus OTBETa Ha MEXBEIOMCTBEHHBIH 3alIpOC B CPOK YCTAHOBJIEHHBIN TyHKTOM
2.6.3 aAMMHHMCTPAaTUBHOI'O PETJIaMEHTa MPUHHUMAIOTCA MEPHI B COOTBETCTBUM MOANYHKTOM 3 myHKTa 3.1
HACTOSILEro aIMUHUCTPATUBHOTO PErIaMEeHTa.

Kpurepuii npuHsTHA pelIEHUS: HEIPEACTABICHUE JOKYMEHTOB, IIPEAYCMOTPEHHBIX TOAITYHKTaMHU 2,
3, 4 nynkra 2.6.1 HacTOsAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTa.

PCSy.HBTaTOM aHMHHHCTpaTHBHOﬁ npoucaypsl sABJIACTCA NMOJTYUYCHUC B paMKax MEKBCAOMCTBCHHOI'O
AJIEKTPOHHOTO B3aUMOJICHCTBUS JOKYMEHTOB (WX KOMNHW WJIM CBEICHHH, COJCpXAIUXCSd B HHUX),
HEOOXOAUMBIX JUIS IPEJOCTABICHUS] MyYHULIUTIAIIBHOM YCIYTH 3asBUTEIIO, JINOO MOTydeHUe HH(POPMAIIHH,
CBUJICTEILCTBYIONIEH 00 OTCYTCTBHM B PACHOPSDKCHHH OPraHoB (OpraHu3aluii), y4JacTBYIOIIUX B
IIPEIOCTABJIEHUN MYHULIMIIAIBHOMN YCIIYTH, TOKYMEHTOB (MX KOIIUI WJIN CBEJIEHUH, COAEPIKALLMXCS B HUX),
HEOOXOUMBIX JUTSI TPEIOCTABICHUS] MYHHIIUIIATBHON YCITYTH.

q)I/IKCB.L[I/ISI pe3yiibTaTa BBIIIOJIHCHHUA aHMHHHCTpaTHBHOﬁ npoucaypsl HC MPOU3BOJAUTCA.

3.1.3 TlpunsiTie pemeHus o nmepeBojie Wik 00 0TKa3e B MEPEBOJIE KUIOTO TTOMEIICHHS B HEXKUIIOE 1
HCEXKMNJIOI0O IIOMCIIICHHUA B X KHMJIOC ITIOMCIICHUC.

OcHoBaHHEM JUIsl Havajga aIMUHUCTPATUBHOM MPOLIEAYPHI SBISAETCSA MOIYYEHUE YITOITHOMOYEHHBIM
OpPraHoOM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.]1 HacToOsIIEro agMUHUCTPATUBHOTO PETJIAMEHTA, B TOM
qyclie MO KaHajllaM MeEXBEJIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3auUMOJAEWCTBUS, MO0 HHOpMauwy,
CBHJIETENILCTBYIONIEH 00 OTCYTCTBHMM B PACIOPSIKEHWU OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B
MPEI0OCTABIIEHUU MYHULIUTIAIBHON YCIYTH, TOKYMEHTOB (MX KOMHI MU COAepKAIIUXCS B HUX CBEICHUN),
HEOOXOIMMBIX JJIsl IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH.

OTBETCTBEHHBIM 3a BEITIOJHECHUE aHMHHHCTpaTHBHOﬁ ImpoucaAypsl ABIACTCA OJOJPKHOCTHOE JIMIIO
YIOOJHOMOUYCHHOT'O OpraHa.

Creunanuct oTaesna/yrnoJlHOMOUYEHHAs: KOMUCCHS MPOBOJUT aHAJIU3 MPEACTaBIEHHBIX JOKYMEHTOB
Ha HAJIMYUE OCHOBAHUH NIl IPUHSATUS PEIICHUS, U TIOJITOTABIMBACT MPOCKT PEUICHHS O MePeBOJIe WIH 00
OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B HEXXUIIOE M HEKUJIOTO MOMEIICHHS B KUJIOE MOMEIEHUE IO
dbopme, yrBepxkaeHHON noctaHoBieHueM [IpaButensctBa PO ot 10.08.2005 Ne 502 «OO0 yTBep)acHUH
dbopmBI yBemOMJIEHUSI O TepeBojie (O0TKaze B IMEPEBOJIE) KWIOTO (HEKUIIOTO) MOMEIICHHUS B HEXHIOEe
(>KuII0€) TIOMEIIEHUEY.

[Ipu mocTynineHur B YNOJIHOMOYEHHBIM OpraH OTBETa OpraHa roCyJapCTBEHHOM BIACTH, OpraHa
MECTHOTO CaMOYIpaBJICHUs JUOO MOJBEAOMCTBEHHOM OpraHy rocylapCTBEHHOW BJIACTH WM OpraHy
MECTHOT'O CaMOYTpaBJeHUs] OpraHHU3allMi Ha MEXBEIOMCTBEHHBIH 3ampoc, CBHUAETEIbCTBYIOLIETO 00



OTCYTCTBUU IHOOKYMCHTA U (I/IHI/I) I/IH(bOpMaI_[I/II/I, HCOGXOI[I/IMBIX IJig mepeéBoda KUJIOro noMCHIiCHUS B
HEXMJI0E TOMEIICHUE WITH HEXKUIIOTO TIOMEIIEHHUS B )KHIIO€ TTIOMEIICHNE B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOAWICTO aIMUHUCTPATUBHOTIO PCrJIaMCHTA, U €CIIN COOTBCTCTByIOH_[I/Iﬁ JOKYMCHT HC MNPCACTABJICH
3asiBUTEJIEM 110 COOCTBEHHOW HHUITMATHBE, YIIOJIHOMOYCHHBIH OpraH Mocje MOTy4YeHUs YKa3aHHOTO OTBETa
YBCAOMIIACT 3aABUTCIIA O MMOJYUCHUH TAKOI'0 OTBETA, U NPCJIAracT 3asABUTCIIIO NPEACTABUTL JOKYMCHT U
(wm) wmHpOpMaNKIO, HEOOXOAWMBIE /I TPOBEACHHUS IEPEBOJA JKUJIOTO TOMEIICHHS B HEXHIOE
NMOMCHICHUEC WJIM HCXKWIOrO0 INOMCHICHUSA B XWJIOC IMOMCHICHHUEC B COOTBCTCTBUM C ITYHKTOM 2.6.1
HACTOSIIIETO aJMUHUACTPATHBHOTO PETIIaMEHTa, B TCUCHHE MATHAANATH PA00YMX THEH CO THS HAPaBICHUS
YBCAOMIICHHA.

[Ipu HempencTaBIeHWW  3asBUTENIEM JOKYMEHTOB, HEOOXOJMMBIX IS  MPEJOCTABICHHS
MYHUIUIIATBHON YCIIYTH, B YKa3aHHOM Clly4dae, CIeIMaIiCT COOTBETCTBYIOIIETO OT/IENa MOATrOTABIIMBAET
MPOEKT pemieHus 00 OTKa3e B MEPEBOJE JKUJIOTO MOMEIICHHS B HEKUJIOE IMOMENIEHUE WU HEXHUIIOTO
MOMEIIECHMS B JKHIJIOE ITOMEILEHHE.

Pemenne 00 OTKaze >XKUIOTO IIOMCIICHHA B HEXUIOC IMOMCHICHUEC HJIM HCXWJIIOTO ITIOMCIICHUS B
KHUJI0C MMOMCIICHUE TOJDKHO COACPKATH OCHOBAHHUA OTKa3a € 00s13aTEeNBHOM CCBUIKON Ha HapyUICHUA.

Pemenne o nepeBoje min 00 0TKa3e B MEPEBOJIE KUIJIOTO MOMEIICHHS B HEXKUIIOE€ TIOMEUICHHE WU
HEXHUJIOTO TTOMEIICHHS B KUJIO€ MOMEIEHNE MOAMUCHIBACTCS JOIKHOCTHBIM JIULIOM YIIOJIHOMOYEHHOTO
Oprasa B IByX 2K3eMIUISIpax U MepeaaeTcs CIelHaanucTy, OTBETCTBEHHOMY 3a IPUEM-BbI1auy JOKYMEHTOB.

MakcuManbHbIi CPOK BBINOJIHEHUS aJMUHUCTPATUBHOM NIPOLEAYPBI IPUHATHUS PELLICHHUS O IIEPEBOJE
WM 00 0TKa3e B MEePEBO/IE HKHUIIOTO MOMEIICHUS B HEXXHUIIOE U HEKUIIOTO MOMEIIEHHS B KUJI0€ TIOMEIICHHE
HC MOXKCT IMPCBLIIIATL CPOKaA IIATHU HHeﬁ CO JHA IpCACTABJICHUA B yHO.HHOMO‘I@HHBIfI opraH IJOKYMCHTOB,
00S13aHHOCTh TI0 TPEJACTABICHUIO KOTOPHIX B COOTBETCTBUM C NYHKTOM 2.6.1 Hacrosmero
AIMUHUCTPATUBHOT'O PETJIAMCHTA BO3JIOKCHA HA 3aABUTCIIA.

Kpurtepuii npuHATHS pelieHus: Hajauuue (OTCYTCTBHE) OCHOBAHUM AJI OTKa3a B IPEJOCTABICHUU
MYHHUIMIAIBHON yCIIyTH, IPEAYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSAILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

PesynbraroM  aAMHHHCTPAaTHUBHOW TpPOLEIYpHl  SBISIETCA IOCTYIJIEHWE K  CIELHUAINCTY,
OTBETCTBEHHOMY 3a MPUEM-BbIIaqy JOKYMEHTOB, PEIICHUS O TIepeBOie Wi 00 0TKa3e B MIEPEBO/IE JKUIOTO
MOMEILIEHUS B HEXKUIIOE U HEXXHUIIOTO TIOMEIICHHUS B KUIJIOE TTOMEIICHHE.

Pe3ynbraT BBHINOIHEHUS AAMUHUCTPATHBHOM MpOLEAYPbl (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO00O0POTa YIIOJTHOMOYEHHOTO OpraHa, )KypHajle perucTpanuu.

3.1.4. Brinaua (HampaBiieHUE) JOKYMEHTOB IO pe3ysbTaTaM IpEeAOCTaBICHHUS MYHULIUIAIbHON
YCIIYTH.

3.1.4.1. Belgaua (HampaBiieHHE) JTOKYMEHTOB II0 Pe3yJbTaTaM MPEJOCTaBICHUS MYHHULUIAIbHOU
YCIIyTH B YIIOJJTHOMOYEHHOM OpIaHe.

OcHoBaHMeM JJIs1 Havaja MpoIexyphl BbIAAUM JOKYMEHTOB SBIISIETCS Haln4ue chOpMHUPOBAHHBIX
JOKYMEHTOB, ABJIAIOIINXCS PE3YJIbTATOM NPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

Jlist monmy4deHus: pe3yabTaToOB MPEIOCTaBICHUSI MyHUITUTIIAIBHON YCITyTH B OyMa)XHOM BU€ U (WJIK)
JUIS CBEPKH DJJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C OpUTHMHalaMu (IpU HaNpaBlIeHUM 3ampoca Ha
npeaocrasiienue ycayru uepes EIINY (mpu Hanuyuu TeXHUYECKOM BOZMOKHOCTH ) 3aIBUTEINb IPEIbSBIISIET
CJIe1yIOIIME JOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIOIINI JIMYHOCTh 3asIBUTEIIS;



2) TOKYMEHT, NOATBEP:KIAIOIIUI TOJTHOMOYMS NPEACTAaBUTENS HA NTOJy4EHHE IOKYMEHTOB (€CIIN OT
MMEHH 3asBUTEIS JEUCTBYET NPEACTaBUTEND);

3) pacnucka B MOJYyYE€HUU TOKYMEHTOB (MPU €€ HATUYUH Y 3asIBUTES).

Cnenuanuct, OTBETCTBEHHBIM 3a IpPUEM W BblAa4y JOKYMEHTOB, IpU Bblaue pe3yibTaTa
MIPEIOCTAaBIICHUS YCIYTH Ha OyMa>KHOM HOCHUTEIE:

1) ycTaHaBIMBAET JTUYHOCTH 3asABUTENS JINOO €ro MpeICTaBUTENS;

2) mpoBepsieT NPAaBOMOYMS MPEJICTABUTENS 3asBUTENSA JIEHCTBOBaTbH OT HMMEHHU 3asBUTENS IIPU
MIOJIYYEHUU JOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyer (akT BBIJAYM JTOKYMEHTOB B CHCTEME DJJEKTPOHHOTO JTOKYMEHTOO0OpOTa
YIOJTHOMOYEHHOTO OpTraHa U B )KypHAJIe perUCTpalliu;

5) oTka3bIBaeT B Bblaue pe3ysbTaTa MPeI0CTaBICHNUS MyHUIIUITAILHON YCIIYTH B CIIyYasix:
- 32 BbIIau€il JOKYMEHTOB 00paTUIIOCh JIUIIO, HE SIBIISIFOIIEECS 3asiBUTENEM (E€T0 MPE/ICTABUTENIEM);
- oOpaTuBIIeeCs JUI0 0TKA3aJI0Ch MPEABIBUTH JOKYMEHT, YAOCTOBEPSIOMIUN €ro JINYHOCTb.

B cirydae nomauu 3asgBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJie ntocpenctsoM EIIY u ykazanuu B
3alpoce O IMOJNYYEHHH pe3ynbTara MpEeAOCTaBICHHS YCIYyTH B DIIEKTPOHHOM BHJE, CHELUANINCT,
OTBETCTBEHHBIN 3a [IPUEM U BbIIAUy JTOKYMEHTOB:

1) ycraHaBIMBAET JTUYHOCTH 3aBUTENS JINOO €ro MpeICTaBUTENS;

2) mpoBepsieT NPAaBOMOYMS MPEJICTAaBUTENS 3asBUTENSA JIEHCTBOBaTbH OT HMMEHHU 3asBUTENS IIPU
[IOJIyYEHUU JOKYMEHTOB;

3) cBepsieT SIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHAajIaMu (TIpM HampaBJIEHUHW 3ampoca U
JIOKYMEHTOB Ha IpejocTaBiieHne yciayru uepes3 EINTY;

4) yBenomisieT 3asBUTENS O TOM, YTO Pe3yJbTaT MPEJOCTaBICHUS MYHUIUIAIBLHON yCIyru OynaeT
HarpaBiieH B Tu4HbIA kabunet Ha EII'Y B hopme 31eKTpOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIIEHWH pPACXOXKICHUH DIEKTPOHHBIX O00pa30B JOKYMEHTOB, HANpaBICHHBIX B
ANEKTPOHHOU (hopMe, C OpUTMHATAMHU, PE3YyJIbTAaT MPEIOCTABICHUS YCIYTH 3asBUTEINI0 HE HANpaBiseTCs
yepes EII'Y, 0 yem cocTaBiisieTCs aKT.

B cnyuae, ecnu npuUHSTO pelieHHE O MepeBojie WM 00 OTKa3e B MEPEBOJE JKUIIOTO MOMEIIEHUS B
HEXHUJI0€ M HEXWJIOTO MOMEIIEHHUS B dKUJIO0€ MOMEIEHHE, TAaHHOE PEIICHHE CKAaHUPYETCS] U HAMpPaBIIsAETCA
sasButento 4depes EIIY mubGo HampaBnsercs B (opMe AJIEKTPOHHOTO JOKYMEHTa, TMOJIMHUCAHHOTO
ANIEKTPOHHOW TOJNUCHI0 B JTUYHBIN kaOuneT 3asButens Ha EIN'Y. JlaHHoe pelieHue BBITACTCS WIIH
HAIpPaBIIETCS 3aSBUTENIO HE MO3/IHEE YeM Yepe3 TpU pabouux JHS CO JAHS MPHUHITHUS TAKOTO PEIICHUs U
MOJKET OBITh 00XKAIOBAHO 3asIBUTENIEM B CyJI€OHOM MOPSIIKE.

MakcuManbHBIA CPOK BBIMOJHEHHUS TaHHOW aIMUHUCTPATHBHOMN MPOIEAYPHI COCTABIAET 3 pabounx
AHA CO IHA NPUHATUA PCIICHUA O IEPCBOJAC UIIN 06 OTKa3¢ B MEPCBOJAC KUJIOI0 MOMCIICHUSA B HCKUIIOC U
HEXXHJIOTO TTOMEUIEHHS B )KUJI0€ IOMEIIECHHE.

Kputepuii npuHsaTHA pelieHus: TPUHATHE PEIICHHs O NIEPEBO/IE WM 00 OTKa3e B MEPEBOE KUIIOTO



INOMCIICHUA B HCXKHUJIOC N HCXUIIOTO IIOMEIICHUS B XXMUJIOC ITOMCIICHUC.

Pe3ynberarom agMMHMCTPaTMBHOW MNpOLIEAYpPHI SBISETCS BblJada WIM HANpPaBICHHE IO anpecy,
yKazaHHOMY B 3asBiieHuH, 1160 uepe3 EIII'Y 3asBuTento AOKyMEHTa, MOJATBEPXKIAIOLIETO MPUHATHE
TaKOI0 PEIIEHUS.

Pe3ynbTaT BBHINOIHEHUS AJAMUHUCTPATHBHON MpOLEAYPbl (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJIHOMOYEHHOT'O OpraHa U B JKypHaJle perucTpalim.

4. @opMBbI KOHTPOJIS 32 UCTIOJTHEHUEM
aIMUHUCTPATUBHOTO PerjaMeHTAa

4.1. Tlopsimox OCYIIECTBICHHUSI TEKYIIETO KOHTPOJISI 3a COONIOJCHHEM W HCIOJHEHUEM
OTBCTCTBCHHBIMHU NOJIDKHOCTHBIMH JIMIIAMU MOJIOKEHUN HACTOAIICTO aAMUHUCTPATUBHOI'O PETIIaMCHTA U
WHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHMUS K MPEAOCTABICHUIO
MYHULUIIAJIILHON YCIIYTH, & TAKKE IPUHATAEM UMU PELICHUN.

Texkyuuit KOHTPOJIb 32 COOIOIEHUEM U MCTIOTHEHUEM JTOJKHOCTHBIMH JIMIIAMU YITOJTHOMOYEHHOTO
OpraHa ydeTra IOJIOKEHUHM JaHHOTO aJAMMHHUCTPATUBHOIO PErJIaMEHTAa M MHBIX HOPMAaTHBHBIX IPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIINUX TPeOOBAHUS K MPEJOCTABICHUIO MYHUIIUIIAIHLHON YCIYTH, a TAK)KE MPUHITHEM
UMHU pelIeHHH (zanee - TEKYyIIMH KOHTPOJIb JAEATEIbHOCTH) OCYLIECTBIISET JOJDKHOCTHOE JIMIO
YIOJIHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISIETCS ITyTEM MPOBEIACHHS MPOBEPOK COOIOCHUS U UCTIOTHEHHUS
JOJKHOCTHBIMU JIMIIAMHM U COTPYIHUKAMHM TOJIOKEHHM HACTOSIIEro aJMUHUCTPATUBHOTO periiaMeHTa U
WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, YCTAHABIWBAIOIIMX TpPeOOBaHHUS K MPEIOCTABICHUIO
MYHUIUTIAIBHOW YCIYTH.

4.2. IlopsiioK ¥ NEPUOJUYHOCTD OCYILIECTBIICHUS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U
KayecTBa NPEJOCTABIECHUS MYHHMIMIIAILHOM YCIYT'M, B TOM 4HCIE TOPAIOK U (OPMBI KOHTPOJS 3a
MOJIHOTOM M KaYECTBOM MPEIOCTaBICHUS MYHUIUIIAIBHON YCIYTH.

KoHTpoJbh 32 TOTHOTON M Ka4eCTBOM MPEOCTABJICHUS MYHUIIUITAIHLHON YCIYTH BKIIOYAeT B ceOs
IIPOBEACHUE IIPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYIICHWM IPAB 3asBUTENCH, IPUHATUE PELICHUN U
MOATOTOBKY OTBETOB HAa MX OOpaIlieHus1, CoepKalire >kaao0bl Ha TelcTBUs (0€31eiCTBIE) COTPYIHUKOB.

[IpoBepkr MOJHOTBI U KAadecTBA IPEIOCTABICHUsS MYHMIIMIAIBHOM YCIYTH OCYLIECTBISIOTCS Ha
OCHOBAHUH PACIOPSKEHUI YIIOJHOMOYEHHOIO OpraHa.

[IpoBepku MOTYT OBITh TUIAHOBBIMH M BHEIUTAHOBBIMH. [IOPSIIOK M MEPHOIMYHOCTH TIAHOBBIX
MIPOBEPOK  YCTAaHABJIMBAIOTCS ~ PYKOBOJUTENIEM  YIOJHOMOuYeHHoro oprana. Ilpu  mpoBepke
paccMaTpuBalOTCs BCE BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), WIIA OT/ACIIbHBIE BOIIPOCHI (TEMAaTHUYECKUE TTPOBEPKH).

BHeriaHOBbIE MPOBEPKH MPOBOAATCS Jis TPOBEPKH (PakTa ycTpaHEHHUs paHee BBISBICHHBIX
HApYIICHUI, a TaKKe B Cllydae TOTydeHUs kano0 Ha neictBus (Oe3neiicTBue) coTpyaHuKoB. [IpoBepku
TaK)Xe IPOBOJASATCS [0 KOHKPETHOMY OOPAILIEHUIO 3asIBUTEIIS.

HepI/IO,Z[I/I‘{HOCTB OCYHICCTBJICHHS IJIAaHOBLIX IMTPOBEPOK - HE PCIKC OAHOTO pa3a B KBApTaJl.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIUI[, YIOJTHOMOYEHHOTO OpraHa 3a pEelIeHUs] U JCHCTBHS
(Ge3neiicTBUE), MPUHUMAaEMBbIe (OCYIIECTBIsIEMbIE) UMH B X0/1€ IPEAOCTABICHUSI MyHUITUTIAIBHON YCIIyTH.

[lo pesyapTaram NPOBEPOK B CJy4a€ BBIABICHUA HAPYUIEHUM MOJIOKEHHM HACTOSIIETO



aIMUHUCTPAaTUBHOIO pErJIaMEHTa W HHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABIIMBAOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUITUTIATLHON yCIIYT'H, BAHOBHBIC COTPYIHHUKH M JTIOJDKHOCTHBIC JTHIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJAaTeNIbcTBOM Poccuiickoit deneparuu.

CoTpyAHUKH, OTBETCTBEHHBIE 3a IMpPHEM 3asBICHUI M JIOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPSI/IKA TPUEMa M PETUCTPAIMU JOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JTOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a COOIIIOJICHHE CPOKOB U MOpPsiiKa 0(OPMIICHHS TOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBbIC 3a BblJauy (HAmpaBlieHHWE) JOKYMEHTOB, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOII0/IEHUE TIOPSAKA BhIa4H (HAPaBIEHUS ) TOKYMEHTOB.

J10J5KHOCTHOE JIMIIO, TIOITMCABIIEe JOKYMEHT, COPMHUPOBAHHBIN 1O pe3yabTaTaM MPeA0CTaBICHHSI
MYHUILUIIAJIBHON YCIYTH, HECET NIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a IIPABOMEPHOCTH IIPUHATOIO PEILICHUS
Y BbIJIavy (HAmpaBJICHHE) TAKOTO JIOKYMEHTA JIUILY, IPEJCTaBUBIIEMY (HalIpaBUBIIEMY) 3asiBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYJAHMKOB M JIOJDKHOCTHBIX JIMI[ 3aKpemiiercss B HX
JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUM C TpeOOBaHMSIMHM 3aKOHOJaTesnbcTBa Poccuiickoit
denepauuu.

4.4, TlomoxeHus, XapakTepu3yloIlIue TpeOOBaHUS K TOPSIAKY W (GopmMamM KOHTPOJIS 3a
npeaoCTaBJICHUEM MyHHHHHaHBHOfI yCiyru, B TOM YHUCJIC CO CTOPOHBI I'paXJaH, UX OGBGHHHGHHFI n
OpraHu3aIui.

KoHTposp 3a nCIoNHEHHWEM JTaHHOTO aJMHUHUCTPATUBHOIO PETJIAMEHTAa CO CTOPOHBI IPaKJaH, UX
00BETMHEHNI W OPTaHU3AIMK SIBISETCS CaMOCTOATENIbHON (hOPMOM KOHTPOJIS U OCYIIECTBISACTCS MyTEM
HampaBjIeHUs OOpallleHHii B YIOJHOMOYEHHBIH OpraH, a Takke IyTeM O0)KaJoBaHUS IeHCTBUI
(6e3neiicTBUsA) W PEIICHWH, OCYIIECTBIAEMBbIX (MPUHATHIX) B XOJEC WCIOJHEHUS HACTOSIIETO
aJIMMUHHUCTPATUBHOIO PETJIaMEHTA.

['paxknane, Ux 0ObENMHEHUS M OpraHU3aIMHM BIpPaBE HAMPABIATh 3aMEUaHUS U MPEAJIOKEHHUS IO
YIIYYIIEHUIO KaueCTBa U IOCTYMHOCTU MPEAOCTABICHNUS] MYHULIMTTAIIbHON YCIIYTH.

5. locyneOHbIi (BHeCy1eOHBbII) MOPSIA0OK 00:KAT0BAHUS PellleHU
U AeiicTBUil (0e31elicTBUSI) OPraHOB, NPEeA0CTABJISIIOIINX
MYHULIHUNAJIbHbIE YCJIYTH, 2 TAKKE
HX 10JIKHOCTHBIX JINLX

5.1. Wndopmarus uisi 3aMHTEPECOBAHHBIX JUI[ 00 WX TpaBe Ha jaocyaeOHoe (BHecyaeOHoe)
obOxayioBanue neicTBuil (Oe3melcTBUs) W (WIM) PEUICHWH, TPUHATHIX (OCYIIECTBIEHHBIX) B XOE
MPEA0CTaBICHNS] MYHUIIMTIAIIBHON YCIIYTH (1anee - xanooa).

3asBUTENM HMMEIOT MpPaBO MOJAATh >XajoOy Ha pemieHne M JaeicTBHe (Oe3aeiicTBuE) oprana,
MPEIOCTABIAIONIET0  MYHULUMNAIBHYIO  yCAyry,  JOJDKHOCTHOTO — JIMLA,  NPEAOCTaBIISIONIETO
MYHULIMMAIBHYIO YCIYTy, MYHUIUIAIBHOIO CIy)Kalllero, PYKOBOAMTENS OpraHa, MPEeOCTaBIISIOLIETO
MYHHUIMIAIBHYIO YCIYTY.

XKanoba nmomaercst B MUCbMEHHOH (hopmMe Ha OyMa)kHOM HOCHTENE, B JIEKTPOHHOH (hopme B opraH,
MPEIOCTABIIAIOMNNA MYHULIUTIATIBHYIO YCIIYTY.

Xanoba Ha pemeHus u aeiictBus (Oe3neHCTBHE) OpraHa, MPEIOCTaBISIONIEr0 MYHULIUIAIBHYIO
YCIIyTY, JOJKHOCTHOTO JIMI[A OpraHa, MPeIOCTaBIIAIONIEr0 MYHULUIIAIbHYIO YCIYTY, MyHUIIUTAILHOTO
CIIy’KaIllero, PYKOBOAMUTENS OpraHa, NPEAOCTABISIONIETO MYHUIUNAIBHYIO YCIYry, MOXeET OBITh
HaIpaBlieHa M0 MOYTe, C UCIOJIb30BaHUEM HMH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHeT»,
o(unmanbHOro caiita oprana, npe10CTaBIsAI0IIero MyHuIunanbayto yenyry, EINTY, a Takke MoxeT ObITh



IIPUHATA [IPU JIMYHOM IPUEME 3asBUTEIIS.

3asiBUTENIb MOKET OOPATUTBHCA C 7kallo00ii, B TOM YUCIIE B CIAENYIOMINX CIydasiX:

1) Hapy1IeHHEe CpoKa PErucTpaLuy 3a1poca O MPEAOCTaBICHUA MyHULIMITAJILHON YCIIyTH;

2) HapyIlIeHHe CPOKa MPEA0CTABICHNS MYHUIIUITAIbHON YCITYTH,

3) TpeGoBaHMEe y 3asBUTENS JOKYMEHTOB WIM HMH(OpManuu JUOO OCYIIECTBICHUS JICHCTBHIM,
MIPEACTABICHUE MU OCYIIECTBIEHNE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMH aKTAMH
Poccuiickoit @eneparuy, HOPMAaTUBHBIMU IPaBOBBIMU akTaMu cyObekToB Poccuiickoit deneparmu,
MYHULHUIIAJbHBIMU TPABOBBIMH AKTAMU ISl IPEIOCTaBICHUS MyHULUITAIBHON YCIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, IIPEIOCTABIECHHUE KOTOPBIX IPEAYCMOTPEHO HOPMATHBHBIMHU
nmpaBOBbIMU akTamMu Poccuiickoit ®dexnepanuu, HOPMATUBHBIMHU TPABOBBIMU AaKTaMU CYOBEKTOB
Poccuiickoit @enepanuy, MyHULUIIAIBHBIMU [IPABOBBIMUA aKTAMU JUIS IIPEIOCTaBICHUS MYyHUIIUIIATBHOU
YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NPEeIOCTaBICHUHN MYHULIUIIAJIbHOW YCIYTH, €CIIM OCHOBAHUS OTKa3a HE MPELYyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMATHUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoii denepanyu, 3aKkOHaMHd U MHBIMM HOPMATHUBHBIMHU NPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit @eneparuy, MyHUIIMTIATLHBIMU PABOBBIMU aKTaMU;

6) 3aTpeboBaHHME C 3asBUTENS MpPU MPEIOCTABICHUM MYHHMIMIMAIBHOM YCIyrd TIUIaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU TPABOBBIMU akTamu Poccuiickoir dexneparuyi, HOpMaTHBHBIMHU
NIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit deneparyiy, MyHUIUITAIBHBIMEI IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPeIOCTABIAIOIIET0 MYHUIIMIAIbHYIO YCIYry, IOHDKHOCTHOTO JIMIIAa OpraHa,
NPEJOCTABIIAIONIETO  MYHHUIMIAIBHYIO  YCIYTy, MHOTO(QYHKIMOHAIBHOTO  ILIEHTpa, paOOTHUKA
MHOTO()YHKITHOHAIPHOTO IIEHTPa, OPTaHU3aIli, MPeTyCMOTPEHHBIX YacThio 1.1 cTathu 16 denepanbHOTO
3akoHa Ne 210, unu ux paGOTHUKOB B MUCIIPABICHUHU JOMYIICHHBIX UMH OINEYAaTOK U OIIMOOK B BBIAHHBIX
B pe3yibTaTre MpeAOCTaBICHHUS] TOCYIapCTBEHHOW MM MYHHMIMIIAJBHOM YCIYrd JOKYMEHTax Ju0o
HapylIeHUE YCTAHOBJIEHHOIO CPOKA TAKUX HCIPABICHUI;

8) HapylleHHE cpoKa WM TOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yibTaTaM MpelOoCTaBIICHUS
MYHHUIMIIAJIBHON YCIIyTH;

9) npuocTaHOBIIEHUE MPEAOCTABICHNUS MYHUIIUITATILHON YCIIYTH, €CJTH OCHOBAHUS MPUOCTAHOBJICHUS
HE TPEIYCMOTpEHBl (enepalbHbIMH 3aKOHAMH W TPHHATBIMA B COOTBETCTBUM C HHUMH HWHBIMH
HOpPMAaTUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit denepanuu, 3aKOHAaMU U HHBIMH HOPMaTHUBHBIMH
NIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit deneparyiy, MyHUIUITAIBHBIMEI IPABOBBIMU aKTaMH;

10) TpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUUM MYHUILIMIATBLHOW YCIYTH JOKYMEHTOB WM
uHpOpMalUY, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINUCH MPHU MEPBOHAYATHHOM
OTKa3ze B TMpUEME JIOKyMEHTOB, HEOOXOAMMBIX Jii MPEJOCTAaBICHUS MYHUIUMIAIBHON YCIYTH, 3a
UCKJIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 denepanbHoro 3akona N 210-
3.

Kanoba momkHa comepx aTh:

1) HauMeHOBaHHWE oOpraHa, MPEJOCTABISIOUIETO MYHHUIIMIAIbHYIO YCIYTY, JODKHOCTHOTO JIMIIA
opraHa, MpeJoCTaBIISIONIEr0 MyHUIUIIAIBHYIO YCIYTY, JTHO0 MYHUIIUIAIBHOTO CIIY)KAIlIero, pelleHus U
nerictBus (0e31elCTBUE) KOTOPBIX 00KaTyIOTCS;

2) hamunuro, UMsI, OTYECTBO (IIOCIICTHEE - TP HAJTMYUH ), CBEICHUS O MECTE )KUTEIhCTBA 3asBUTEIIS
- (uznyeckoro nuna JM00 HAUMEHOBAHUE, CBEICHUS O MECTE€ HAaXOXKJCHHS 3asBUTENS - IOPUIUYECKOTO
JMIa, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) HJIEKTPOHHOW MOYTHI (IpU
HAJIMYUH) U TIOYTOBBIN aapec, M0 KOTOPBIM JOHKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

4) cBeneHs 00 00KaTyeMbIX PEIICHUSX U JeHCTBUsX (0e3/1eliCTBUM) OpraHa, MpeaoCTaBISOIIETO
MYHULUIIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeJOCTAaBISIOIIEr0 MyHULIUNAIBHYIO YCIYTY,
1100 MyHULIMTIAIIBHOTO CITY’KaIlleTo;

5) NoBOIBI, Ha OCHOBAHWU KOTOPBIX 3asBUTENh HE COIJIACEH C pEIIEHHEM U JeWCTBHEM
(Oe3neiicTBUEM) opraHa, MpeIOCTABISIONIEI0 MYHHIHMIAIBHYIO YCIYTry, JAOJDKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABIIAIONIET0 MYHULIUNAIBHYIO YCIYTY, JIMOO MYHHUIIMIIAJBLHOTO CIIY)KAlllero. 3asBUTEIEM MOTYT
OBITH MPEJICTABICHBI JOKYMEHTHI (IIPH HAUYHH ), TOATBEPKIAIONINE TOBOABI 3asIBUTENS, TMOO0 UX KOMHUH.

5.2. Opran MECTHOrO CaMOYIpaBJEHHUs, OPraHU3alMUd U YIOJIHOMOYEHHbIE HAa PACCMOTPEHHUE



XKanoObl JIMIIA, KOTOPHIM MOXET OBITh HampaBiieHa jkajoda 3asBUTENS B A0CYIeOHOM (BHECYyIeOHOM)
MOpsTIKE.

KanoOwl Ha permenusi, neiicTBus (0e31eHCTBUS) JOKHOCTHBIX JIMII pACCMATPUBAIOTCS B MOPSIIKE U
CpokH, yctaHoBieHHble DenepanbHblii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsiike paccMOTpPEHUS
oOpamenuit rpaxknan Poccuiickoit @enepammm.

5.3. CriocoObl MHGOPMUPOBAHUS 3aSBHUTENICH O MOPSAKE MOJAAYA M PACCMOTPEHUS KajaoObl, B TOM
yucie ¢ ucnoip3oBanrem EITY.

He no3nHee aHs, cleyrOMIEro 3a THEM MPUHATHS PELIESHUs, 3asBUTENIO B MUCbMEHHOM Qopme U, 1o
KEIIAHWIO 3asBUTEINS, B JIJICKTPOHHOU (opme HampaBisieTcss MOTHBHUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHHS JKAJTOOBbI.

B cnydae mnpusHaHus 3kajnoObl TOJJIEKAIICH YIOBICTBOPEHUIO B OTBETE 3asABUTEIIO JACTCS
nH(popManus o JeHCTBUSIX, OCYIIECTBISEMBIX OPTaHOM, MPEAOCTABISIIOIINM MYHUIIMIIAIBHYIO YCIYTY, B
[eJISIX He3aMeITTUTENIbHOTO YCTPAaHEHH S BBISIBJICHHBIX HAPYIICHUH MTPU OKa3aHUU MYHHUIIUITAILHOW YCIYTH,
a TaKXkKe TMPUHOCITCS W3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBa W yKasbIBaeTcsi HHopManus o
JTAIBHEUINX JCUCTBUAX, KOTOpPhIE HEOOXOJUMO COBEPIINTHh 3asBUTENI0 B IENAX IOTYYCHHS
MYHUIUIIAILHOW YCIYTH.

B cnydyae mpusHaHuMS XKaloObl HE MOJUIekKAIICH YIOBIETBOPEHHUIO B OTBETE 3aSBUTENIO JAOTCS
apryMEeHTHPOBAHHBIE PA3bSICHEHUS O MPUYUHAX MPHUHATOrO PEIIeHHUs, a TaKkke MHPOpMAIUsI O MOpSIKe
00>aJIOBAaHUS IPUHATOTO PEIICHHMSI.

B cnyuyae ycraHOBIEHHS B XOJ€ WM MO pe3ysibTaTaM PacCMOTPEHHUS >KanoObl MPU3HAKOB COCTaBa
aAMUHUCTPATUBHOTO TPABOHAPYILIEHUS WJIM TPECTYIUICHUS JODKHOCTHOE JIMIO, HAJCJICHHbIE
MOJIHOMOYHSIMU TI0 PACCMOTPEHUIO KaJlo0 He3aMEIJIUTENIbHO HAaIPaBIISIOT UMEIOUIMecs] MaTepuaibl B
OpraHbl MPOKYpPaTypHI.

5.4. IlepeueHr HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIHPYIONIUX TMOPSAOK JTOCYIAEOHOTO
(BHecyneOHOTO) OOXaoBaHWs pEHICHWH © JeicTBHUi (Oe3MeiCTBUS) OpraHa, MPEeIOCTABIISIONIETO
MYHHUIMTAIBHYIO YCIYTY, @ TAK)KE €ro JOKHOCTHBIX JIUII.

[Mopsimok gocynedHoro (BHECYIeOHOT0) 00XKaIOBAaHUS pELICHUH 1 eHCTBUI (0e31eiicTBuS) opraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, a TakKe €ero JOJDKHOCTHBIX JIUI, PYKOBOJIUTEINS
VIOJTHOMOYEHHOTO OpraHa JiM0O CHENHaTucTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISETCS B
cootBeTcTBUU ¢ DenepanbHbiM 3aKkoHOM Ne 210-®3, nmocranoBieHueMm IlpaButenscTtBa Poccuiickoit
@eneparun ot 16.08.2012 Ne 840 «O mopsiike moJauu ¥ pacCCMOTPEHUS KaJl00 Ha peleHus U AeUCTBUS
(6e3neiicTBrE) eaepaTbHBIX OPTaHOB UCTIOTHUTEIBHOW BJIACTH M MX JIOJDKHOCTHBIX JIHII, (peaepaabHbIX
TOCY/IapCTBEHHBIX  CIYXAIllUX, JODKHOCTHBIX JIMII TOCYJAapCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccutiickoit @enepanyu, rocy1apcTBEHHBIX KOPIOPAIIMMA, HAJIETICHHBIX B COOTBETCTBHH C (DeiepaibHbIMU
3aKOHAMH TIOJIHOMOYHUSMHU IO TIPEJOCTaBICHUIO TOCYIApCTBEHHBIX YCIYr B YCTaHOBJIEHHOW cdepe
NEATEIbHOCTH, W WX JOJDKHOCTHBIX JIMI, OpPraHu3allMii, MpeayCMOTpeHHBIX 4acTthio 1.1 crtateu 16
®denepanbHOTO 3aKk0Ha «O0 OpraHu3anuy NPeOCTaBICHHS TOCYAapCTBEHHBIX U MYHUITUTIAIBHBIX YCITYTY,
U WX pabOTHHUKOB, a Takke (PYHKIMOHAIBHBIX IIEHTPOB TPEJOCTaBICHHUSI TOCYJAapCTBEHHBIX H
MYHHIIUITATBHBIX YCIYT U UX PAOOTHUKOBY.



[Tpunoxenne Ne 1

K aIMUHHACTPATUBHOMY PErIaMEHTY

MPEIOCTAaBICHUSI MyHULIUTIAJIbHON yCIyTH

«IlepeBoj1 )KMIJIOr0 MOMEIICHUS B HEXKUIIOE

MOMEIIEHHE U HEXUJIOTO TOMEUICHUS B
KUJI0€ MIOMELIEHUE»

BJIOK-CXEMA
MPEJOCTABJEHUSA MYHUITATIAJIBHOM YCJIYTH «IIEPEBOJI ’KHJIOT'O
IHNOMEINEHHUSA B HEXKUJIOE HIOMEIIEHUE U HEKUJIOTI'O IOMEINEHU A
B ’KNJIOE HOMEHIEHUE»

3agaBUTEID

\J

[Tpuem u perucTpariys 3assBICHHS U JOKYMEHTOB Ha MPEIOCTABICHHE MYHUITUTIATEHON
yenyru 1 pabouwii 1eHb

\J

HpI/IH}ITI/Ie peH_IeHI/ISI (6] HepeBoz[e NIn 06 OTKAa3€ B HepeBozle KNJIOTO ITOMCIICHUS B HEXKUIIOC
Y HEXKWJIOTO ITIOMEIIEHNUS B JKIJIO€E ITIoOMeleHue 45 nHei

\J

Brinaua (HampaBiieHre) JOKYMEHTOB IO Pe3yJIbTaTaM MPeJI0CTaBICHUS MyHUIIUTATEHON
yenyru 3 pabounx JHS

\J

3agaBUTEID




IIpunoxxenne Ne 2

K aJMUHHUCTPATUBHOMY PErJIaMEHTY

PEIOCTABICHUS MYHUIUITAILHON YCIYTH

«ITepeBoa KUI0r0 MOMEIIEHUS B HEIKHIIOE

MOMEIICHUE M HEKHJIOro ITIOMEIIEHHS B
JKHJIOE TOMEIIEHUEY

IIpaBoBble OCHOBaHUSI NPeIOCTABICHUA MYHUIIUNIAJIBHOH YCJIYTH
«IlepeBo/ kH10T0 IOMeENIEHUS] B HE:KUJ10€ MOMellleHHe U HesKHJI0T0 ToMellleHUst
B JKHJI0€ MIOMeLleHH e
(nasiee — MyHUIIMIIAJIbHASA YCJIYyra)
IIpenocraBiieHre MYHULIMIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

- XXunmumneim Konekcom Poccwmiickoii @eneparuy; - penepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O06 opraHu3aIyyu NpeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT";

- nocraHoBineHueMm llpaButensctBa Poccuiickoit ®deneparuu ot 26 ceHtsOps 1994 r. Ne 1086
"O rocynapcTBEHHOM KHJINIIHON MHCHeKInK B Poccuiickoit @enepanun";

- nocrtaHoBineHueMm IlpaButensctBa Poccuiickoit ®enepaumum ot 10 asrycra 2005 Ne 502
«O06 yrBepkaeHUU (QOpPMBI YBEIOMIIEHUST O TepeBojae (OTKa3e B MEPEBOAE) KHIOTO (HEXKHIIOTO)
MTOMENICHUS B HEXKUII0€ (FKUII0C) TTIOMEIICHHEY

- pacrnopsokennem I[IpaButensctBa Poccuiickori ®denepanmu ot 17 gexadbps 2009 r. Ne 1993-p "O6
YTBEPKACHUM CBOJHOTO TMEPEYHsl MEepBOOYEPEIHBIX TOCYJApPCTBEHHBIX M MYHUILUIAIBHBIX YCIYT,
MPEAOCTABIIEMbIX B JJIEKTPOHHOM BUJIE";

- UHBIMH HOPMAaTUBHBIMHU aKTaMH OpPraHOB MECTHOI'O CaMOYIPABIEHHUs, Ha TEPPUTOPUU KOTOPBIX
IIPEIOCTABIIACTCS MyHUIIUITAJIbHAS yCIyTra




IIpunoxenne Ne 3

K aJ]MUHHCTPATUBHOMY PETJIAMCHTY

MPEIOCTABIICHNS] MYHHUIIUIIATHHON YCIyTH

«[lepeBoJ1 )KUIOTO MOMEIICHUS B HEXXUIIOE TOMEIICHUE

" HC)KHJIOrO IIOMCIICHUSA B JKHUJIOC ITIOMCIICHHUC)

®opma 3asIBJIeHHs O PEeIOCTABJIEHNN MYHHIUNIAIbHOM YCJIyTH

KOMY:

(Haumenosanue ynorHOMOYEHHO20 OP2AHA UCHOTHUTHENLHOU
enacmu cyovexkma Poccuiickou @edepayuu unu
0peana MeCcmHo20 CAMOYNPAGIEHUsL) OT KOTO:

(nonnoe naumenosanue, UHH, OI'PH ropuduueckozo nuya)

(KOHMAaKmMHwl MmeaepoH, SeKMPOHHAS NOYMA, NOYMOBbIL adpec)

(pamunus, ums, omuecmeo (nocieouee - RPU HATUYUL),
OanHble 00KYMeHmA, YOOCMOBEPSIOue20 TUUHOCHb,
KOHMAKMHbLI mene@oH, aopec dAeKMPOHHOU NOUMbl YNOIHOMOYEHHO20 JIUYa)

(OanHvle npedcmasumens 3a56Umeist)

3AABJIEHUE
0 IepeBo/e KUJIOr0 NOMeEIEeHHsT B HEKUII0e IOMEIeHHEe H HEXKUJIOr0 MOMeIleH!sl B JKHj10€e MoMelleHue

[Ipoury mpenocTaBuTh MyHULIUIATIBHYIO YCIYTY
B OTHOILIEHUU MOMEILIEHUS, HAXOAIIErocs B

COOCTBEHHOCTH

(ms pusnUecKux UL/ UHAMBUAYaIbHBIX Hpeanpuaumareneii: @O, nokyMeHT, yAOCTOBEPSIOLIMN JINYHOCTS:
Bua nokymenrta nacnopt, MHH, CHWJIC, OI'PHUII (ans uHAMBHAYaIBHBIX MIPEANPHHAMATENCH), IS
FOPUINICCKUX JINIT: TTOJTHOE HamMeHoBaHue ropunndeckoro ymma, OI'PH, MHH pacnionoxenHoTo 10

azapecy: (ropon, ynuia, mpoCmexT,
MIpoe3JI, MEePEYIOK, II0CCE)

(Ne noma, ctpoeHust )

(Ne xBapTupbpl, (TeKymiee Ha3HA4YCHHWE TOMeIeHUs  (oOmas IUIomanah, JKHJIas ITOMCIICHHS)
(>kuII0€/HEKMITOR) TUIOIAb) U3 (KUIOTO/HEXKIIIOT0) IOMEIICHHS B (HEKUIIOS/5KHUII0L)

(Hy’>KHOE TIOTIEPKHYTH)

[Moanuck Jara

(pacmudpoBka moamIcH)




D®OPMA
YBeIOMJIEHHSI O NepeBo/ie (0TKa3e B MepeBo/ie) :KUJI0ro (HeKUJI0ro)
NnoMeleHUus B HexKnJ10€e (3KuJj10e) nmoMeleHue

YBEJOMJIEHHUE

Komy

ITpunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIyTH

«IlepeBoa KHUIOr0 MOMEIIEHUS B HEXXUII0E

IIOMEILIEHUE WU HEXKUIIOTO IOMELIEHUS B
KHUII0€ TIOMEILIEHUE

YTBEPX/JEHA
Tlocranosnenuem [IpaBuTenncTBa
Poccuiickoii ®enepanuu
ot 10.08.2005 Ne 502

(pamuust, uMms1, OTIECTBO —

JJIA TpaXIaH,

IMOJIHOC HAUMEHOBAHUEC OpraHrU3alum —

Kyna

JJIA FOPUANYICCKUX J'II/III)

(TIOYTOBBIN MHIAEKC U apec

3ajBUTECIIA COIJIaCHO 3asBJICHHUIO

0 mepeBojie)

0 nepeBojie (0TKa3e B MepPeBoie) KUJIOro (HeKUJI0ro)
NnoMeleHUus B HeXKnJ10€ (3KuJ10e) nmoMeleHue

(HOJ'IHOG HaMMCEHOBAaHUE OpraHa MECTHOI'0 CaMOYIIpaBJICHUA,

OCYIIECTBIISIONIETO TIEPEBOJ] ITOMEIICHHS )
paccMOTpEB MPEICTaBICHHBIE B COOTBETCTBUU € YacThiO 2 cTaThu 23 KununiHoro kojekca Poccuiickoi
denepanuu JOKyMEHTHI O TIEPEBOJIC MMOMEIIEHHUS O0IIEH MI0MaabIo KB. M,

HaXOJIAIIET0Cs 0 aJIpecy:

(HaMMeHOBaHUE TOPOJICKOTO HITH CEJIbCKOTO MTOCETICHUS)

(HanMeHOBaHUE YIUIHI, IIOMIA M, IPOCIIEKTa, OyIbBapa, Mpoe3aa ! T.11.)

JIOM , Kopmyc (BiajeHue, CTPOCHHUE) , KB.

5

13 JKIJIOTO (HEXXHIIOT0) B HEXHUII0€ (KHIIOE)

(HeHYXHOE 3aYEePKHYTh)
B LIEJIAX UCIIOJIb30BAHUSA MTOMEIICHNS B KAYECTBE

(HeHy>XKHOE 3a9epKHYTh)



(BI/IH HCIIOJIB30BAaHUS IIOMCIICHUSA B COOTBCTCTBHUU

C 3asBJIEHUEM O NIEPEBOJIE)

PELLNJI (

(HauMeHOBaHME aKTa, J]aTa ero MPUHSATHS U HOMED)
1. ITomenieHre Ha OCHOBaHUM MIPHUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB!

a) IEPEeBECTH M3 JKUJIOTO (HEXKHMIIOTO) B HEXMIoe (kmioe) 0e3 mpeaBapuTeIbHbIX YCIOBUM;
(HeHYX)HOE 3a4ePKHYTh)




0) mepeBecTH U3 KHUIOTO (HEKHUIIOT0) B HEXKMIOE (XKHIIOE) TMPU YCIOBUH MPOBEJCHUS B YCTAaHOBICHHOM
HOpsZIKE CIETYIOIMX BUAOB paboT:

(mepeueHp paboOT O EPEYCTPOUCTBY

(TmeperIanupoBKe) IOMEIICHHS

WJIN UHBIX HEOOXOANMBIX paboT IO pEMOHTY, pEKOHCTPYKIMH, pECTaBpaliy MOMEILCHHU )

2. OTka3aTh B NEPEBOJIC YKA3aHHOTO IMOMEMICHUS M3 JKHJIOTO (HEXKWJIOTO) B HEXHJoe (HKHIIOE)
B CBSI3H C

(ocHOBaHme(s1), ycTaHOBIEHHOE YacThio | cTatem 24 XKwmmmaoro kogexca Poccuiickoit @eneparmm)

(ROJKHOCTD JTHLA, TOAMUCABILIETO YBEIOMIICHHE) (moanuce) (pacumdpoBka moanucy)

“ ? 200 .

M.IL
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